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INSTRUCTIONS

- FOR FRANCIS B. COURTNEY’S
LESSONS IN DASHY WRITING

D ashy writing is worth the attention of anyvone whe can appreciate
the beautiful. The graceful curves, the harmenv of lines, the
dlelicate touch, and the (dashy shade combine to make forms both pleas.
ing and fascinating, and those who have a few leisure moments each day
can find rare pleasure in practicing from the copies. 1t has high
commercial value, and the possessor of a Jdashy hand can always find
a ready market for his skill.

Dashy writing ocouples an important place in the history of the
ijevelopment of our commercial schools, and no small measure of the
suceess of the pioneers in the commercial educational field is due to
their abllity to handle the pen skillfully. In the early days it was
it conspicious feature of the business school, and it 1s doubtiul whether
the business schools of this countrv would now be occupving thels
present pesition in the educational field bad it nmot been for this
agency in their early developement., Many of the proprietors of our
zreatest commercial educational institutions received their first in-
spiration for the work they have accomplished ifrom their skKill in
writing. Nor have these schools ever lost sight of the value of dashy
writing in attracting the favorable attenticn of the public to their
institntlons,

It Iz myv aim in nresenting this series of conies and suggestions
in mali= it practical aud of the greatest possible value. The copiss
represent the rapid style | use in my every day work. They
contain grace, harmony, and dash, the three elements of beautiful writ-

inig.,
PREPARATION.

(Goodl materials are abszolutely necessary, Without them you can
accomplish nothing. What do vou need? Not an elaborate equip-
ment: just seme good paper, several obligue penholders, a box of
line pointed flexible pens, some blotters and a good table of the right
height. Any ordinary straight-back chair iz good.

Now, having the equipment, position Jdemands your attention.

The photographic illustrations tell the whole story much better
than it could be told in words. Study them carefally. Observe in
illustration No. 1 the position of the chair, the posture of the body,
the manner in which the feet are placed on the fioor, the position of
the head, and the arms on the desk., In illustration No. 2 you will
please note the relative positicns of the arms. The elbows, as shown

hy the illustration, are equally distant from the body. Keep
the shoulders square, the head level, and your work directly
in front of you, Notice the position of the paper cn thea

desk, and the manner of holding and adjusting the paper with the
left hanadl. Stop right here until you thoroughly understand every-
thing relating to position.

HOW TO HOLD THE PEN.

The manner of holding the pen comes next. Let us study illustra-
tions 3, 4, and 5 very carefully. No. 3 shows how the penholder 1s
held betweén the seccnd finger and the thumb. Mo, 4 shows the
under part of the hand as it is when readv for action, No. & shows
the relative positlon of the fingers and how they are brought under
the palm of the hand. There is but little difference between the ap-
pearance of the hand when holding the pen correctly, and when at
rest with the fingers partly closed. Of ecourse it is understood that
no two hands are made alike, so you are not expected to make your
Land look like those in the illustrations. But it is the general prinel-
ples of correct penholding that you should study and apply.

IMustration No, 6 shows both sides of the arm when in position
for writing, and HHlusirates further the holding of the pen. Notice
how the arm rests on the large muscle below the elbow, that the
wrist and hand are absolutely free froin the «desk, and the third and
fourth fingers serve as a vehicle on which the hand rides lightly over
the paper in whatever way the mind Jdirects. Study your hand care-
fully and then the illustration. When vou have caught the idea you
have already learned how to kold your pen, cne of the first essentials
of Jdashy writing.

MOVEMENT.

There {s but one movement to which 1 have chained my life's
work in the field of dashy and rapid writing. It iz the muscular
movement, the movement that has Jdone more for penmanship than any
other ever tried or even suggested. It iz the foundation of all pen-
manship skill. You must acquire it or any amount of time and effort
you may devote to this work will be lost. You must develop and

store away a generous gquantity. You must practice exercises until
the action of the arm is light, ahsolutelv fres, and under perfect control.
Such action ecan be acquired only through a complete relaxation of all
the muscles of the hand, arm and shoulders, Gripping the penholder
severely produces a rigid tension of the muscles, prevents freadom,
lichtness of touch, and grace of movement. Do not attempt any of
the shaded strokes until you can make the light sirokes with perfect
case on copy slip No. 4. The oval exercise is the best promoter
of good results and the true secret to dashy writing.

THE SHADES.

The shaded strokes” will doubtless cause you a great deal of
trouble and discouragement, but by careful study and persistant effort
vou can accompilsh the desired end. Your first tendency will be to
make them slowly, and resultingly heavy and lifeless. You must over-
come this at once. The shades reguire the same free action as the
light lines. They are made with a lively, yet deliberate movement,
a bold, springy pressure con the pen and a quick release without stop-
ping or checking the motion. The principles for shade practice are
on copy slip No. 4.

1 would impress upon you the importance of the foregoing instruct-
jons, and ask vou in your own interests to observe them carefully in
all vour practice. Applyving the foundation principles as outlined
above, is the only way that anvone has ever attained a high degree of
skill in writing.

THE COPIES.

Take up the coples in their order and practice each one until you
can make it with a fair degree of skill before proceeding to the next,
Review the copies [requently but always practise systematically.

Copy slip No. 6 contains letters made from ecapital stem. They
are important factors in the acguiremeni of a free dashy style of
writing.

Copy slips No's. 7, 8 and 9 contain words commencing with every
letter in the alphabet. You will observe that the oval exercise forms
the basis of every gool capital letter. Keep vour ideal of writing in
sight, and it will not be lcng before you will reach the summit on which
vou have fixed vour vision,

Copy slips Neo's. 10, 11, 12, 13, 14, 15 and 16 contain sentences be-
glnning with the capital alphabet. In speaking of these copies the
American Penman says: “We believe the egual of this series of off-
hand copies has never appearad In a penimanship paper., They should
be studied minutely. They furnish material for almost an endless
amount of practice.”

Copy slips Nos. 17, 18, 19, 20, 21, 22 and 23 contain signatures. The
harmonious eurves of the hair lines and the correct crossing of lines
must be carefully observed. The shades must be properly distributed
onid 50 as to balanece the combination. The forms of the letters should
be complete and the same as if standing alone. Sudy, practise, com-
pare and criticise. ;

Copy slips No's. 24, 25, 26, 27, 28, 29 and 30 contain 7 alphabets
in one. Here we have the light and shade portraved. There must
be the preper mingling of licht and shade or we have ne art. One
brings out the fine points of the other and relieves the possibility
nf sameness.

The artist who produces face and form, the landscape painter,
who gives us the dreamy moonlight and evening sunset with his brush,
is indeed deserving of great praise. But the man who with his trusty
pen, produces the flying birds of the alr ,the swans of the lake, and
the penmanship that none can detect from copper plate, deserves to
be a recognized equal. For what grander art, what greater accom-
plishment than to be able to place upon paper a nation’'s writing that
mystifies and charms, and creates much wonder among those who are
less able to produce it. Let us then always select the best material,
equip ourselves with the best coples that can be produced, and in
every stroke that touches the paper change it into a work of art to be
admired.

Believe In yourself, belleve in vour ability, believe me sincerely
when | say that the accomplishment of a good handwriting is within the
reach of every thoughtful, careful, and Industrions student.

I assume that those who read these suggestions are Interested to
a certain degree in good handwriting, Practice for it now while the
opportunity is ripe. For it may be like the shell on the shore that the
traveler sought to reach with his stick, but he waited so long that
old Neptune altered his mind and got back his pearl. The waters
washed his opportunity from him at a single dash.




1 No. 6 Francis B, Courtney’s arm ready for action
Thousands of letters never receive a reply. The handwriting is too poor,

2 No. 3 NGO, No &

The hand that wrote the copies, showing how the pen was held.
There is no longer any doubt who is at the head of the penmanship profession. Francis B. Courtney has long
heen there. He is the master penman of the world.--A. N, Parmir, Editor American Penman.

Mr, Courtney at work

3 Franeis B, Courtney is the most skillful and versatile penman in the world--American Penman
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6 Good writing carries you direct to the office where business is transacted.
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7 Guood writing has a value in it that business men appreciate and pay good salaries for,
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8 Good writing is one of the promising ladders by which young men rise inthe world. It's a good way.
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g A business man judges the inside by the outside. 5o he seldom opens poorly written applications
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10 A boy with a poor handwriting is out of tune with hope He plays discord on the strings of opportunity,
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11 Good writing is the guide to business chances

12 Good chances come thick and fast to good writers.
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13 Poor writers have no chance under the scrutinizing eye of the business man.
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The man with an opportunity to offer doesn't look for the boy with a shaky handwriting to give it to
14 He seeks the best,

15 There is ever ready employment for the young man who can write a good hand.
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17 In order to be a candidate for good employment you must be an able candidate, Good writing candidatesare the best

18 When you write a good hand there comes a knock at the door. You are wanted in the business office,




21 Young people applying for positions must possess good writing.
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Open positions take the best writers.




