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INTRODUCTORY REMARKS.

e

Wrrrive is almost as important as sﬁe&kin g, ag a medium for
communicating thought. TFor this reason it is said that © Writ-
ing is a secondary power of speech, and they who cannot write
are in part dumb.” Scrawls that cannot be read may be com-
pared to talking that cannot be understood ; and writing difficult
to decipher, to stammering speech.

Theory directs, and Art performs ; therefore inform the mind
and train the hand. If you would attain high excellence in Pen-
manship, you must master the principles, and faithfully practice
them.
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SIGNALS.

COMMENCING AND CLOSING WRITING EXERCISE.

LRemarks—In every properly conducted school, the writing
exercise is commenced and closed in an orderly manner. The
following plan is suggested, but it will, of course, be modified by
the teacher as circumstances may require.

Pupils should obey the signals silently and promptly.

The teacher can frame special questions, and give the neces-
sary drill to secure the desired order.

The signals may be given by bell, tap, or by counting, at the
teacher’s discretion.

OPENING,
1. Position at Desk.
2, Arrange Boolks.
3. Find Copy and adjwst Arms.
4. Open Inlstands.—In double desks the pupils on the left (the
pupil's rizht) will open and close inkstands,
9. Talke Pens.

=" At this point the feacher should pay particular attention to giving
wmstruction in penlwlding. When ready to write, give the order to TARE INk,

CLOSING.
6. Wipe Pens.
7. Front Positlion.
S. Pass Pens.—Collecting them in the reverse order of their distribu-
tion,
9. Pass Bools.—Books are to be collected in the reverse order of their
digtribution,

10. Close Inlkstands.




POBITION.

FRONT POSITION AT DESK.

POSITION. 1. Wiil yow please describe and assume the Front Posi-
tion at deslc? -

: Sit directly facing the desk, near to it, without leaning against

_ it, with the feet level on the floor, and the fore-arms resting

POSITION FOR WRITING. lightly on the desk in front at right angles to each other. TLet
the right arm rest lightly on the muscle forward of the elbow—
keep the wrist above the paper, and rest the hand lightly on the
nails of the third and fourth fingers, which ghould touch the
paper directly under the palm. Adjust the book so that the
right arm will be at right angles to the lines on which you are to
write. Hold the book in place with the fingers of the left hand.

Nore—The * Left side Position” varies from the *“ Front” in having the
left side inclined toward the desk, and in placing the arms and book on the

Remarks—The position for writing should be a convenient
one, allowing the easy action of the right arm and hand. In sit-
ting at a desk or table there is little choice between what are
known as the ¢ Left-side,” * Front,” © Right-oblique,” or * Right-
side” positions. They are all practiced: by writers ; but it is well i
for the sake of order and uniformity in a clasg that all the pupils
should observe the same pogition. Whichever method is adopted,

those who do not wish tf:_u becfgme ]u:f]lnw-chested or round-sghoul- ~ desk further to the right, so as to bring the right arm at right angles to the
dered, should learn to sit easily upright, and keep the shoulders edge of the desk. This position is the most favorable for writing on iaree
Eq‘ﬂﬂrﬂ bﬂﬂkﬁ! Wh_il:h cannot be turmed Dbﬂflﬂﬁ]}",
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RIGHT-SIDE POSITION.
| Asg :r,]le free nse of the hand mgl,uﬂ}r depends on the manner 2. Will yow please describe and asswime the Right-side
of holding the pen, the correct method only should be learned, - Position at Desk ?
and persevered in until it becomes habitual and easy. , Turn the right side near to the desk, but not in contact with
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o) PORITION.

it: keep the body erect, the feet level on the floor; place the
right arm parallel to the edge of the desk, resting on the muscles
just forward of the elbow, and rest the hand on the nails of the
third and fourth fingers, keeping the wrist off the paper. Let the
left hand be at right angles to the right, and resting on the book,
keeping it parallel with the edge of the desk.

Nori.—The ** Right-oblique Pogition,” varies from the full “ Right-side
Pogition ” in having the right side but partially turned toward fhe desk, and
tle arms and book placed obliquely on the desk, It will be observed by try-
ing the different positions that the greatest nniformity in a class can be secured
by the full * Right-side Position.” When a position has been decided upon,
the pupils should be prepared to describe and assume it promptly,

HOLDING THE PEN.

& Will yow asswme the writing position at desk, and
then deseribe the correct manner of holding the pen, con-
forming to it in ewch particular?

Take the pen between the first and gecond fingers and the
thumb, observing, 1gt, that it crosses the second finger on the
corner of the nail ; 2d, that it crosses the fore finger forward of
the knuckle ; 3d, that the end of the thumb touches the holder
opposite the lower joint of the fore finger; 4th, that the top of
the holder points towards the right shoulder ; 5th, that the wrist
ig above the paper, and the hand resting lightly on the nails of
the third and fourth fingers ; 6th, that the point of the pen comes
squarely to the paper.
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MOVEMENTS.

*

Leemarks.—The venerable Prarr R. Serncer, originator of
the Spencerian System of Writing, said: “ Our intention has
been to present to the public a system,

¢ Plain to the eye, and gracefully combined,
To train the muscle and inform fthe mind.”

The training of the muscles of the arm and hand, by appro-
priate movement exercises, must be attended to. For, however
 distinetly a letter may be pietured in the mind, the execution of
it on paper at all times depends on the ﬂﬂutrnl the writer may
have over the muscles of the arm and hand. The will commu-
nicates its directing power through the numerous little tele-
- graphic nerves, which descend from the brain—the direct organ
of the mind.

In first attempts at writing, the muscles may not properly
perform what tke mind directs, but by ﬁ-equent and careful
practice they are rendered Eupple and obedient in the execution
of Eﬂrﬂr}r variefy of form.

. How many different movements may be employed in
07 ﬁ.w, g ?
- Four: Finger Movement, Fore-arm Movement, Combined
~ Movement, and Whole-arm Movement.

7’

FINGER MOVEMENT.
. W’LZE» yow asswme the writing position, iﬂ&ﬂﬂ&s the
Finger Movement, and malke it?
The Finger Movement consists in the action of the first and
ﬁﬂ&ﬂnﬂ fingers and thumb, and is used chiefly in making the up-

and downward strokes.

 Nore—This movement should at first be made with the dry pen, aamﬂjmm
.@u‘ﬁhﬂm ; at the Eﬂ.ﬂlﬂﬁmﬂ deliberately naming the strokes : Upward, Down-
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i MOV EMENTS.

ward, Upward, or one, two, one, &c, &¢. The Finger Movement alone is too
limited for free writing: but will be found useful in combination with the Fore-
arm Movement, as will be shown,

FORE-ARM MOVEMENT.

G. Assuming the writing position, will yow describe the
Fore-arm Movement, and sive an example of it?

The Fore-arm Movement consists in the action of the fore-
arm upon its museular rest near the elbow ; the hand gliding on
the nails of the third and fourth fingers. It may be employed in

making strokes in any direction. Examples:

EJWL'

Nore.—This movement may be made as indicated by the cut, naming the
gtrokes, thus : Fore-arm, Fore-arm, &, or counting, 1, 2, &e., &e. The Fore-
arm Movement is gpecially adapted to carrying the pen rightward, and leftward,
across the paper, and is mosi efficient in combination with the Finger Move-
ment, as will be shown. It is, however, uged exclusively by some excellent
penmen ; the fingers and wrist being held firmly, fo check their independent
action. When so nsed the tips of the third and fourth fingers move in lines
corresponding to thoge produced at the point of the pen.

-

COMBINED MOVEMENT.

7. Assuming the writing position. will yow deseribe the
Combined Movement and give an example ?

The Combined Movement consists in the united action of' the
fore-arm, hand and fingers, the fore-arm acting on its musecular
rest as a ecentre, and sliding the hand on the nails of the third
and fourth fingers, while the first and gecond fingers and thumb
extend and contract in forming upward and downward strokes.

Nore.—The combined movement may be first practiced by tracing the
combined forms upon the page of Movement Exercises, or any convenient
copy line, observing to use the forearm power in sliding the hand across
the paper. This movement answers the requirements of business use better
than any other: it combines the free untiring sweep of the fore-arm, with
the delieate shaping powers of the fingers, securing ease and accuracy.

siF -" —l L e g = & - - =1l B -' [ — —rrn———-— "I__ == E M
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MOV EMENTS. 13

Fi{ft}r Movement, or action of the 1st and
lingers, with the thumb,

Fore-Arm Movement, sliding the hand npor 7 : : : ; !
: e, 1 .- Lo i BLIDE ‘SUDE® gunc +
the nails of the 8d and 4th fingers, P — == R RHPE SEHDE
. E.--: I:L:-E B Il-:
( Ef = B ogh, o
/ T3 e
The accompanying diagram illus- ’
trates with tolerable aceuracy the _ j
simultaneous action of the forearm :

and fingers, which constitutes the i
combined movement. Although the ._
special office of the forearm iz to .
transport the pen from left to right
horizontally across the page, and the
special part of the fingers is to ex- :
ecute the oblique upward and down-

ward lines; yet, in practice, the two .
forees combine and assist each other.
The forearm, partienlarly, will give .'
to the fingers its firm, steady sym-
pathy in the performance of their
part.

Arm O Rest
upon the munscles near the elbow.

WHOLE-ARM MOVEMENT.
an’. Assumning the witing position, will yow deseribe the
Whole-arin Movement, and dive an example of it ?

The Whole-arm Movement consists in the use of the whole
armn fromn the shoulder, the elbow being raised slightly from the
desk, and the hand sliding on the nails of the third and fourth
fingers.

Examprzs.

13 3 /1 i _
E &Li 5’/ :

NoTE,—The above eapitals may be fraced with the Whole-arm Movement,
and the strokes regulated by counting, as indicated by ficures. This move-
ment is mainly used for striking large capitals. Its practice is highly benehi-

cial, as it brings into free action all the muscles from shoulder to fingers,
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FORM.
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Remarks—The learner must have clear conceptions of the
letters he wishes to form, before writing them. A few persons
have the “imitative faculty” well developed, and can easily re-
produce forms they have seen; but most need to measure, to
analyze, to describe, and to trace, betore they can copy with ac-
caracy and grace.

The following practical testimony on the subject is perfectly
conclusive, and we give it in preference to any further remarks
of our own:

%  “The Bpencerian Pystem of Penmanship wag adopted by the Board six
years ago, and its introduction was the commencement and the sole cause of a
new and a better era of teaching the art of writine, Teachers, at first favor-
ably prepossessed by the grace and beauty seen in all its forms, soon discovered
that the most beautiful and artistic penmanship is susceptible of a full and
definite analysis ; that its elements, taken geparately, are so simple that a ehild
can comprehend them, and that they ean be arranged, taught, and ecombined
eradually and progressively, nntil a handwriting as perfect as the models in
the text-book rewards the efforts of teacher and pupil. They learned from
this system that teaching or learning to write is o mental as well as & mechan-
ical process ; that there must be thought ag well as motion ; that the prototype
of every letter und every line, itg exact form and proportions, must be so dis-
tinetly impregsed upon the mind, that it can be deseribed in precise and intel-
ligible langunage before the hand attempts to execute. Where penmanship is
tanght in this manner success becomes a mathematical certainty. I have seen
the copy-books of entire schools filled up with faultless penmansghip, not a gin
gle one that was not superior to the best that was produced before the intro-
duction of this system ; and an oral examination upon the subject in such
gchools will interest as mueh as any exercise on the programme for examination
day.”—Fpom Annuwal Beport of the Superintendent of Publie Schools of Wash-
tngton, D. C., November 14, 1871, Hon, J. Ormond Wilson.

True theory and careful persistent practice are the means by
which all may learn to write, with scarcely a limit to the degree
of excellence. After a good handwriting is attained, and its use
Locomes habitual, letters, words and sentences will flow from the

FORM. 15

ready pen, with scarcely a thought on the part of the writer as to
the manner of executing them.

9. What is a line?

The path of a moving point.

NoTE.—These definitions relate to Penmanship and not to Mathematies,

10. How many kinds of lines are wsed ?

Two.

11. Will yow nanve them ?

Straight lines and eurved lines.

12. Wiell yow tell how to malke a straight line, and give
an example ?

T'o make a straight line, the point of the pen or pencil must
be moved without change of direction.

ExaMpPLE. v

15. Will yow tell how to make a curved line, and dive
exaniples ?

To make a curved line, the pen must be moved with a con-
finuous change of direction.

ExAMPLES. A A
,..-F"'--- o

1. How many different kinds of curved lines, and
what are they called ?

There are two kinds of curved lines. They are called the
Right Curve and the Left Curve.

15. Will yow deseribe a right curve, and male one ?

A right eurve bends to the right of a straight line, connecting
1ts extremities. .

Exaverr. /

et

16. Will yow deseribe a left curve, and malke one ?

A lett enrve bends to the left of a straight line, uniting its
extremities.




16 FORM.

ExAnvrLE.

17. How many different kinds of lines are there with
respect to position, wnd what are they called ?

Three kinds: Horizontal, Vertical, and Oblique or Slanting
lines.

18, When is a line said to be horizontal? Give an ex-
ainple.

A line is said to be horizontal when it is level, or one end is
no higher than the other.

ExAsmerrsl’ ——— UE==o I s 1111

19. When is a line said to be vertical? Give an ex-
ample.

A line which leans neither to the right nor the left is said to
be vertical.

ExAMpLES.

. w . . o
20. When are lines said to be oblique or slanting s
When they are neither vertical nor horizontal.

ExamrLEs. \ /

21. When are lines said to be parallel ?
When lines are equally distant from each other throughout
their entire length, they are said to be parallel.

. Examprms. . 0 //// E

29, What is an andle?
An angle is the space between two lines that meet in a point.

ExaAMPLE.

g T A TR =4 = e — e S—— C e——

. e - 3 v 1
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FORM. 17

Za. What is @ right angle ? Give an cxample.
The space between two straight lines meeting o as to form a
s(uare corner.

ExayprLe.

24. Will yow name different kinds of andles ?

Right Angle, Acute Angle and Obtuse Angle.

20, What is an acute andle ?

The space between two straight lines meeting so as to form a

sharp corner, or any angle less than a right angle.

ExamprLe. /
Pl

26. What is an obtise anole?
The space between two lines meeting so as to form a biunt
corner, or any angle greater than a right angle.

KX AMPLE. \

MEASURE OF ANGLES.
27. By what do we measure angles ?
By the circle.
28. How is a cirele divided ?
Into 360 equal parts, called degrees.

29. How LI (E,{%Q'T*E&S LiL ff?&-tifrd-?‘fﬁﬂaf‘, or f?lial'l?“iﬂf’
circie ?

One quarter of 360 degrees, which is 90 deprees.

90
. £ Main slant.
ot . _"‘:' Connective slant.,
= - S e 30
i = Ll
& __...--.__,-' r E
) 62T o e B R B las0
B : s
B, b5
270




: —% TiCda s el S
- = p——— T ‘T.E_ ’—"'E_'j_r"' i i " Ny i
el TR g5 =—= TN B : — z = 'H— ——'..l‘_":.:- e = =

18 FORM.

30. What angle does the vertical line jorm. with the
horizontal, as measwred by the civele ?

A right angle or an angle of 90 degrees.
F1. What angle is formed by a line drawn half way

beltween the vertical and horizontal to the center of the
circle ?

An angle of 45 degrees.

32. What do youw call an angle of 7 degrees greater
than that of 45 degrees ?

An angle of 52 degrees.

do. What do you call an andgle of 22 dedrees less
than that of 52 deorees ?

An angle of 30 degrees.

Nore.—The student should identify all these points and angles on the
diagram,

4. A line forming with the horvizontal an andle of
o2 degrecs may be said to be on what slant ?

On a glant of 59 degrees.

g0. A line forming with the hworizontal an andle of 30
degrees may be said to be on what slant ?

On a slant of 30 degrees.

o6. In what position are the written letters, vertical or
slanting ?

Slanting.

7. To which side of the vertical do the letters lean or
stant ?

To the right.

58, What is the slant of 52 degdrees in the Spencerian
writing called ?

The Main Slant.

9. Why is it so called ?

Because it 18 the slant given to mogt of the main or downward
strokes.

ExanrLEe.

40. What is the slant of 50 dedrees ealled ?
The Connective Slant.

FORM, 19

41. Why called the conneetive slant ?

Because a majority of the lines, connecting the main or down-
ward strokes in the small letters, are made on the slant of 80 de-
grees.

ExamrirE.

NOTE.—Measnrements are given in this system as efficient aids to the
learner in securing the correct forms of letters. The most of these measure-
menfs are exact, but in instances where an exact statement would imve ve a
minute fraction, the nearest practical measurement is given, as the safest guide.

42. What is the unit for measuring the hidht of
Letters ? R

The hight of the small 4, which is called space.

ExamrrE, A =

45, What is the unit for measuring the width of
letters ?

The distance between the two straight lines in the small #,

taken horizontally, which is equal to three-fourths of its slanting
or angular hight,

Exaaerg, o b,

Note. The difference between the hight of ¢ and the distance between the
straight marks in %, 18 so very litile—the latter being the less by only one-
nineteenth—that it is hardly perceptible in writing of ordinary size. 1t is,
therefore, practically correct to consider the vertical space (the hight *qr‘ small i) as
o standard for measuring both the hight and width af Letters,

i 4 - i = ¥ 4 + : - o ' S o
44 How are strokes combined in jorming letters?
Augularly, by short turns, by oval turns, and by loops.

e - S - e L ] T T e (o 2 -— -
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49. How is an andular joiningd made ?
By suddenly stopping the motion of the pen at the end of a
stroke, and uniting in a point with the stroke following.

Examprrzs. / %*’fﬂ

46. How is a short turn made ?
By moving from one stroke to another, as short as possible,
without makmg a point, or stopping the motion of the pen.

ExAMpLES. e .
T L::_-'.-r r‘_.""- -‘::-__ '-_-:;.,-".‘

47 How are oval turns made ?
By inereasing an oval curve near its end, so as to unite with
358 opposite side by a continuous motion, giving proper width.

Exasrprn. L_/ o

48. How is a loop formied ?
A loop is formed of two opposite curves, united by a short
turn at one end, and afterwards crossing.

v

ExaaprEs,

48, Will yow deseribe an oval ?

' The general form of the oval is

that of an egg. The ovals generally
. used in writing are elliptical, having
imeat Reversad Heverasd
Chdard, v, Choal,

ends rounded nearly alike.
J0. How nvany kinds of

and what are they called ?
Two kinds —direct ovals, and reversed ovals.

“ovals are employed in writing,”

A= S e on 5 I . e A - SGEO ey | VOB gty s

FORM. 21

H2. Will yow deseribe the manner of forming the Direct
Oval, and dgive an example ?

Begin at the top, and move downward with a left curve to
torm -the left side, and upward with a right curve to form the
right side.

ExAMPLE.

b4, Deseribe the manner of forming the Reversed Oval,
and give an example.

Move upward with a left curve to form the left side, and
downward with a right curve to form the right side.

Exayrre.

a4. What are Principles in writing?

Principles are the constitnent parts of letters.

a9, How wmany Principles are there according to the
dpenecerian System ?  Give exanuples of each.

Seven Principles

ExAnmPLES.

Ay e
f x’r’/,-rﬂa/
A

3 =

v
- /,./,f"",xf’

26. Will yow give rdescriptive namves to the several
Principles ?
The 1st is a straighi line, the 24 is a right curve, the
. 3d is a le¢ft curve, the 4th is an ewtended loop, the 5th is a
dirvect oval, or capital O, the 6th is a reversed oval, the Tth is the
N scapatal sten.

Nore, Formerly Eight Principles were used, but for gecuring greater sim.

plicity the present arrangement has been adopted.

A




P FTORM.

57. Which Principles are wsed in malking the Smiall
letters ?

The 1st, 2d, 3d, and 4th.

5HS8. Which Principles form the prominent parts of the
Capitals ?

The 5th, 6th, and Tth. The others are combined with them
in forming the minor parts of the capitals.

o b s ) 60 B SO RN D Bl B D o

59. What two forms has each letter of the alphabet ?

The small and capital form.

60. Into ot many classes are the small letters divided,
awd whal are they ?

Three ; short, semi-extended, and extended or looped.

61, What are the hights of these three classes respect-
tvely ?

Short letters, one space; semi-extended, two spaces; extended
or looped, three spaces.

Nore.—There are several exceptions to thig rule to be noticed when the
respective letters or their classes are reached.

G2. Will yow name the thirteen Short Letiers?

They are

B i T B S 2 S o

65, What two short letters are more than w space in
e ghit ?
The #» and s, which are onefourth space higher than the

rest.
6.4, Will yow deseribe and form the first Principle ?

/j The First Principle is a straight line, usually on the main
slant of 52°.

= 4 = g &
13 ! |
et s, - ik wii el B i i bl i) ok il -.!I'L..--- e e

SMALL LETTERS. 23

G4, Deseribe and forin the Second Frineciple.
7
 The pecond Principle is a right curve, usually on the

~" eonnective glant of 30°,

66. Will yow describe and form the Third Principle ?
The Third Principle is a left curve, usually on the con-
nective slant of 30°.
Nore. The prineiples are subject to various modifications in forming letters.
67. What do we eall the Base Line or Base of a letter?
Top line. The line, ruled or imaginary, upon
which the letter rests.

Head line.

Nore, The horizontal line, ruled or imagi-
nary, at the top of the short letters iz some-
times called the fead line ; and that at the top of the capitals is called the
top line.

Basze line,

68. Will yow please measure and analyze the small 17
Hight, one space ; width, two spaces; distance be- .
M tween point and dot, one space.

Analysis : Principles 2, 1, 2.

6. Will yow explain the construction of swmall 17
Ll F Begin on base line and ascend with a right curve, on
B/ connective slant, one space; here unite angularly and
descend with a straight line on main slant to base: turn as
ghort as possible without stopping the pen, and ascend with a
right curve on connective slant, one space. Finish with a light
dot, one space above the straight line on main slant.

Nore. Directions are best remembered when immediatel ¥ put in practice,
The pupil should trace a model letter a number of times, repeating and follow-
ing descriptions until the construction is familiar, During such drill the correet
position ought to be observed, The exercise may be profitably varied, and
easier movements secured by tracing and ecounting the strokes, Thus, in the
small¢: 1, 3. 1. dot. |

0. Will yow measure and analyze small T2

» Hight, one gpace; width, three spaces: dj
- Eriasy space & gpaces; distanee he-
#/Z 4 ; ] , f e

© tween straight lines, one space.

Analysis: Principles 2, 1, 2, 1, 2.
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1. Wikl yow explain the constrwction of small T 7?
First form the small 2, as just deseribed (but with-

L out dot), then repeat its two last lines. The lines unite
I two equal angles at top, and two equal turns at base; the
curyes are similar and equidistant; the straight lines are parallel.

(2. Will youw measure and analyze swvall W ?

W, Iight, one space; whole width, three spaces;
— {hstanm from straight line to dot, ﬂnc-lua,lf space ;
and from dot to end of horizontal curve, one-half space.

Analysis : Principles, 2, 1, 2, 1, 2, 2.
(3. How showld the small W be formed ?
Form like the small » to the completion of the

/- second lower turn; thence ascend one space with a
right curve to a point one-half’ space to right of the preceding
line; make a light dot, and finish with a horizontal right curve
carried one-half space to right.

(4. Will yow measure and analyze small 12
ﬂ//// ITight, one space ; width, three spaces.
Analysis: Principles, 3, 1, 3, 1, 2.

70, How showld the small 1L be formed ?
Begin on base line, and ascend with a left curve

e on connective slant, one space; turn short and descend
with a straight line on main slant to base; then unite angularly
and ascend with a left curve on connective slant, one space ; again
turn short and descend with a straicht line on main slant to
base; finally turn short and ascend with a right curve on con-
nective slant, one space. Let the curves be equal, the turns
equal, and the straight lines parallel.

76, Will yow please measure and analyze small M ?

;HM”J | Hight, one space ; width, four spaces.

Analysig: Prineiples, 3, 1, 8, 1, 3, 1, 2.

. SR - ’ e i T ————
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(7. How should the small M be formed ?
B The 1 is formed precisely like the » with its
CELLL L g half repeated.

(8. Will yow measure and analyze small V ?

W Hight, one space; whole width, two spaces ; width
< from turn to dot one-half space, nd from dot to end
of horizontal curve, one-half space.

Analysis: Principles, 3, 1, 2, 2.

/9. How should the small V be formed ?

i Form like the # to the point where it first returns to
: base line; there turn short and finish with lines precisely
like the last two in the .

§0. Witl yow measure and analyze small X ?
% Hight, one space; whole width, two spaces:
openings at top and base of letter, each one-third
space.
Analysis : Prineciples, 3, 2, 3, 2.

-,

&1. How showld the small X be formed ?

o7 Eeg*illrling on base line ascend with left curve on con-
nective slant, one space; turn short and descend w ith

right curve, tmuhmw base line three-quarters space to right o
berrmmug without l1ﬁmw pen ascend to point even mth fn'
turn. and one-third space to its right; descend with left curve
to Junetion with right; thence diverging continue to base line:
turn short, and finish like .

Nore. Another method of making the , preferred by some, is to U7t the

pen after forming the first half, then put it down even with top turn, and
one-third space to its right, and complete the letier as above described.

82. Will yow measure and analyze small Q?
i Hight, one space; whole width, one and one-half
spaces ; width of oval, measured llmmunhlﬂv ACTOSS
middle, one-half space ; dlhtdnu, from top to end of horizontal
curve, one-hall’ space,

I'

Analygis : Principles, 8, 8, 2, 9.
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&85, How showld the small O be formed ?

_ Begin on base line and ascend with a left curve on
=7 connective slant, one space ; join angularly, and descend
with a left curve on main slant to base: turn short, and ascend
with an opposite right curve meeting the other at top: then

89. How showld the small C be formed ?
Begin on base line, and ascend by a right curve
on connective slant, one space; unite angularly and
descend with a straight line on main slant one-third of a space;
make a very narrow turn, and ascend with a right curve on main

carry out a slight horizontal right curve, as in » and w, one-half | . g L0 S 119 t
space slant one-third of a space; turning very short to left, and de-
scending with a left enrve, cross nupward carve, continue to hase
84. Will yow measure and analyze small a ? line and finish like the e.
77 Hight, one space; width, three spaces; width of ;
i oval, one-half space. 90. Will youw measure and analyze small I'?
Analysis: Prineiples, 8, 3, 2, 1, 2. % 7z Main hight, one and onefourth spaces; whole
o width, two spaces; width from first curve to shounlder
0o. How showld the small & be formed ? 2 L ?
turn, measured horizontally, onefourth space.

o Be,gin. on ha.sv:-;. line, and ascend with a hf:ft clurve one

space, and two and one-half gpaces to the right; retrace
the eurve one-quarter its length ; then, separating, continue with 91. How showld the small T be formed ?
left curve on main slant to base line; turn short, and ascend with
a slight right curve on connective slant to top; joining angularly,
tinish with lines precisely like the last two of the ¢ or .

Analysis: Principles, 2, 3, 1, 2.

o Begin on base line and ascend with a right curve on
— connective slant one and one-quarter spaces; make a
light dot, and descend with a slight left curve nearly vertical
86. Will yow measwre and analyze small €2 (5° to left of vertical), onefourth of a space ; turn short, and
descend with a straight line on main slant to base:; turn short
* again, and ascend with a right curve on connective slant, one

o Hight, one space; width of loop, onefourth space,
length of loop, two-thirds of a space; entire width of

letter, two spaces. space. |
Analyais: Principles 3 - : . -
Analysis: Principles, 2, 8, 2 92. Will yow measure and analyze small 89

87. How should the small © be formed ? Hight, one and one-fourth spaces; width, measured

Begin on base line and ascend with a right curve J horizontally at one-third of hight, one-half of a space:
27 on connective slant, one space; turn short, and descend hight of dot above hase, one-fourth space; entire width, two
with a slight left curve on main slant, crossing the first curve RPACES.
at one-third its hight, and continuing to base line; turn short, Analysis: Principles, 2, 3, 2, 2.
and finish with a right curve, ascending on connective slant, ' 3
: 5. How showld the small 8 be formed ?
one space. 9. How showld the small S be formed
e T o e Al il Thaat ap s Begin on base line and ascend with a richt curve the
. 4 £ . F] i ; ¥ ] I'S-‘ ” ; i ! :"':-"'II" : 3

~— same as n 7; unite angularly, and descend with slight
left curve one-third space, and merging into a full right curve,
continue to base; turn short and make a slight dot on first curve,
one-(uarter of a space above base line; then retracing to base

A Hight, one space; length of top, onethird of a
space ; width of top, one-third space, measured at right

angles to slant ; entive width of letter, two spaces.
Analysis: Principles, 2, 1, 2, 8, 2. '

~ ascend with a finishing right curve on connective slant, one space.

ol o sl A ' S iy -« 1 A il
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o] SMALL, LETTERS.

94. What four letters do we call Semi-extended ?

, e Ak AT
The oo —Zda @ ffx’ff/ﬂ_'

7 YR &

95. Why are these letters called semi-extended ?
Because, as to length, they are between the skoré letters and
the extended letters.

96. What is the hidght of t, d and p above base line?
Two spaces.

d7. How far do the p and g drop below base line ?
Oune and one-half spaces.

98, Will yow measuwre and analyze the small T

Z Main hight, two spaces; first eurve joins descend-
b img straight line one space above base; entire width,
two spaces; hight of final curve, one space; distance of cross
stroke below top, one-half space; length of cross stroke, one space.

Analysis: Prineciples, 2, 1, 2, 1.

99. How showld the small T be formed ?

Begin on base line and ascend with a right eurve
#  on connective glant, one space, and continue with
—— same curve on main slant; another space; at top
unite squarely, and descend with a straight line on main slant,
covering the curve one space, and continuing to base line; turn
short, and ascend by a right curve on connective slant one
space. Finish with a horizontal straight stroke, crossing the
main part one-half space below top, one-third being on the left,
and two-thirds on the right.

100. Will yow measure and analyze small A2

Hight of first part, one space; full hight, two
% spaces : entire width, three spaces; opening between
/ oval and straight line, one space.
Analysis: Principles, 3, 3, 2, 1, 2.

. ~ g ——— e e ———
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EMALL LETTERS. an

101. How shouwld small A be formed ?

- Beginning upon base lmﬁ, torm the first curve and
' pouited oval precisely as in @, omitting shade ; with-
out lifting the pen, the remainder of ¢ is formed like
the ¢, without crossing.

- -
St Ay

102. Will yow measure and analyze small P?
Length above base line, two spaces ; length helow,

// one and one-half spaces; first curve unites with long
7 straight line at top; hight of finishing part, one

space; entire width, three spaces.
Analysis: Prineciples, 2, 1, 8, 1, 2.

E

105. How showld small P be formed ?

Begin on base line, and aseend with a right curve
a little to the left of connective slant, two spaces:
unite angularly and descend with a straight line on
main slant, crossing the base line one space from
beginning point, an{i terminating squarely one and onehalf
spaces below ; retrace lightly to base line, and diverging finigh
precisely like the right half of the 7.

L04. Will yow measwre and analyze small ( ?

-~ Hight above base line, one space; length below,
one and one-halt spaces; enfire width, three spaces;

width of part helnw base line, one-third space.
Analysis: Principles, 3, 3, 2, 1, 2, 3

5 lnilj, L
105. How showld small (| be formed ?

C Begin on base line and form a poinfed oval as de-
_;fo_ scribed In «§ at top unite angularly, and descend with

a straight lme on main slant one and mlt‘.-ilﬂlfﬁﬁpﬂ{fﬂﬁ
below the base line; furn short, and ascend with a slight right
curve on main slant to base line, and finish with a left curve one
space above, and one space to right of pointed oval.

106. Will yow measwre the Fourth Principle, or ex-
tended fﬂﬂ;} 7
Hicht, three spaces: horizontal width of loop one-
half space; length from turn of loop to crossing, two
L spaces; width on base line one gpace.
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107. How showld the Fourth Principle or Loop be
formed ?

/.- Begin on base line, and agcend with a richt curve
Aty three spaces; turn short, and descend with a slight
Z _ _ left curve on main slant two spaces ; then erossing

o
first curve, continue with a straight line on main slant to base.

105. Which are the Loop, or Extended Letters ?

r‘llﬂ
YR 0 0 N AT
L
ZLA A e

_ A
AR T

109. Which Principle is most prominent in the Ex-
tended Letters?

The Fourth Prineiple, or Extended Loop.

110. What is the length of the Looped or FExtended
Letters ?

Three spaces; except the f and long s, which are five spaces
in length, extending three spaces above and two below base line.

111. Will youw measwre and analyze small I 9
Hight, three spaces; width of loop measured
horizontally, one-half space; crossing of loop, one
7. _space above base; entire width of letter, three
spaces ; hight of finishing part, one space.

Analysiz : Principles, 4, 3, 1, 2.

112. How showld small L be formed ?

Beginning upon base line form the extended loop,
as Just deseribed ; uniting angularly, make the remain-
der of the letter precisely like the right half of the 7.

115, Wikl yow measure and analyze small K ?
Main hight, three spaces: width of loop, one-half

space ; crossing of loop, one sgpace above base line ; dis-

ﬂ tance between the two straight lines, one-half space :
between loop crossing and right end of small oval,

one space ; between second straight line and top of final curve,
one space. Analygis: Principles, 4, 3, 2, 1, 2.

- - = =5 A - e
= - s T
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114. How showld the small K be formed ?

s Form the Extended Loop as described in /i ; then,
‘ / uniting angularly, asecend with a left curve one and
one-fourth spaces above base, and one space to the
right of loop crossing; return leftward with a right curve one-
half space to a point one space above base line; unite angularly,
and descend with a straight line on main slant to base; turn
short and make final curve as in «.

_*

115. Will youw measure and analyze sinall 12

Main hight, three spaces; hight of loop erossing above
base line, one space; hight of final curve, one space;
~ main width, two spaces; width of loop, one-half space.
Analysiz: Principles 4, 2.
116. How showld the small 1 be formed ?
e Form Logp as described in /4 ; turn short and finish
as i 2 or «, with a right curve, ascending on connec-
tive slant one space.

LI7. Will yow measure and analyze small D?

Main hight, three spaces; hight of loop crossing
above base line, one space: entire width of letter, two
— spaces ; width of Loogp, one-half space ; width from loop
crossing to dot, one-half space; and from dot to end of
final eurve, one-half’ space.
Analysis: Principles 4, 2, 2.

118. How should the small B be formed ?

g Form ZLoop as described in / ; turn short, and finish
—7— as described in w and .

I19. Will youw measure and analyze small N

: Hight above base line, one space; length below
. base line, two spaces; main width, two spaces ; width
of loop, one-half' space ; height of dot above angle at
top, one space,
Analysis: Principles 2, 4.

A
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120. How showld the small J be formed ?

Bewin on bage line and ascend with a right curve
on connective slant, one space; unite angularly, and
descend with a straight line on main glant, one space,
and, changing to a gentle right curve, continue on
same slant, two spaces below base line; turn short, and ascend
with a Ieft'mn've, crossing at the base line, and continuing ;ﬂmwi,
on connective slant, one space. Finish with a light dot, as in
one space above the straight line on main slant.

121. Will yow measwre and analyze small § ?
Hight: above base line, one space; length ll':elmvf
A L7 two spaces; main width, three spaces; proportions of
Loop same as in j.
Analysis: Principles 3, 1, 2, 4.

122, How should the small Y be formed.?

Form the first half like the right of the n, p, or
A ; then, uniting angularly, finish with the ;ﬂr;f.{:wigd
Loop, as deseribed in j. The y 18 precisely like the /

inverted.

123, Will yow measwre and analyze small &7

[Hight above base line, one space; iength'heh}w,:
two spaces ; main width, three spaces; ]}mpurt}una GI‘
pointed oval, same as in d, d and ¢; proportions of
loop, same as in j.
Analysis: Principles 3, 3, 2, 4.

2

124. How showld the small 2 be formed ?

- Begin on base line and form first _leﬁ; curve and
pointed oval as in a, d and ¢ then 1131':‘[.1:'3 angularly at
top with an fnverted Loop, formed as in 7 and Y.

125, Will you measure and analyze small Z.?7

Iight above base line, one space ; len gi':h below, two

/ spaces ; whole width, two spaces width of turlu at base
lirie, one-fourth gpace; width of Loop, one-halt space.

Analysis : Principles 3, 1, 4.

— - m—— T —=i iy —
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126. How shouwld the small Z be formed ?

7 d'orm the first part like the left half of the n; unit-
Z ing angularly at base line, make a short upper turn (of

{— same size as that at top of letter), returning to base
one-fonrth space to right; finish with faverted Loop as in j, with
straight line omitted, and ending one space to right of turn at
top of letter.

'™ 197, Wi youw measwre and analyze small £2
Hight aboyve base line, three spaces; length below
bage line, two spaces; entire width of letter, two
spaces ; width of Loops, each one-half space.
Analysis: Principles 4, 3, 2, 2.

128. How should the small T be formed ?

First form the Ztended Loop as in ki and [ ; then
from base line, changing to a very slight left curve,
continue downward upon main slant two spaces; turn
short to the right and ascend with a right curve,
crossing main line one-halt' space above base line ; here unite an-
gularly, and finish with a right curve one space above base line
and one space to the right of the loop crossing.

p— co—

129. Will yow measure and analyze long 82

Hight above base line, three spaces ; length below
two spaces ; main width, two spaces; width of Loops,
each one-half space. Analysis : Principles 4, 4.

150. How should the long S be formed ?

Beginning upon base line, anake the Friended
Loop as in h and k; then finish with the Znwverted
Loop and final eurve as in 7 and .

QUESTIONS FOR REVIEW.

]

Will you assume and deseribe the position for writing ? Will you dezeribe
the Combined Movement, and give an example of it? What two forms has
each letter of the alphabet? How many of each form? What should be the
main slant of letters? How many Principles are used in making the letters?




i CAPITAL TLETTERS.

Will you give their deseriptive names? What is the unit for measuring the

hights of letters¥ What is the unit for measuring their igidths? How are

the small letters classified in regard fo length? Will you name the Short
Letters in alphabetical order? Which of them are only one space in hight,
and which are more? Will you name the four Semi-extended Letters in
alphabetical order? What is the length of these letters? Which of them
drop below the base line, and what is their length below ? What Principles
are used in making the Bhort and Semiextended Letters? Will yon name
the Extended or Loop Letters in alphabetical order? Which extend only
above the base line? What is their hight? Which extend both above and
below the base line? What are their respective hights above and lengths
below the base line? Whieh are the longest of the small letters? Which
Principle is most prominent in the Extended Loop Letters? Where do you

always begin to form a small letter ¥ Which letters are commenced with the

right curve? Which letters are commenced with the left curve? At what
hight above the base line are the small letters finished ¥ Which letters finish
with the right euarve? Which finish with the left? In which small letters
does the straight line appear, and how many times in each Y Which letters
have no straight line? Which is the widest of the small letters? Where
do the right curves nnite with the straight lines following in the 4, » and @ ?
Where do the left curves unite with the straight lines following in the n
and m? At what point do the extended loops above the base line crogs? At
what point do the extended loops below the base line cross? What is the
width of the extended loops? Will you give the main hight and main
width of each of the small letters in alphabeiical order? Will you name
the Principles in each of the small letters in alphabetical order ?

G AR AT WERTHRS.

151, What is the hight of the Capital Letters abave the
hase line?

Three gpaces.

152. What three capitals also drop below the base line,
and how fur?

The J, Y and Z extend two spaces below the base line.

138, What class of small letters is of the same hight
as the eapitals ?

The Extended or Loop Letters.

154, Into how many classes are the capitals divided,
and what are they ?
The capitals are divided into three classes, according to the

2 S p———

- e il

~ d and one-half spaces ; length of oval, two and one-half
§ spaces ; slant of oval, fifteen degrees trom horizontal.

CAPITAL LETTERS.

Principle (Fifth, Sixth or Seventh) most prominent in their
formation.
135. What is the Fifth Principle?
The Capital O or Direet Oval.
1236. Will yow measure the Capital O or Fifth Principle?
Hight, three spaces; width, two spaces, measured
at right angles to main slant ; distance between the two
left eurves, one-third space. The two sides of the O
should eurve equally.
137. How is the Capital O formed ?
o Begin three spaces above the base line, and descend
= ] —
o f
Ef—y—

—

with a full left curve, on main slant, to base line ; unite

in an oval turn and ascend with an oppesite right curve
to within one-fourth space of top ; unite in another oval turn and
descend with another left curve within one-third space of the first
and similar to it, ending one-third space above base line.

158. What is the Sixth Principle ?
The Reversed Oval.

159. Will youw measure the Sixth Principle ?

Hight, three spaces; main width, one and one-half
spaces ; width on base line, one-third space.

1.40. How should the Sixth Prineciple or Reversed Oval
be formed?

— Beginning upon the base line, aseend with a full left

[_ curve, on main slant, three spaces; make an oval furn

to right, and descend with a full right curve, touching

the base line one-third space to right of beginnin

Or.
o

141. What is l.ﬂe,g Seventh Principle called ?
The Capital Stem.

142. What are the proportions of the Capital Stem ?
~~ Main hight, three spaces; hight of base oval, one
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145, How showld the Capital Stem, be formed ?
- Feg‘iﬂﬂifllg three spaces above base line, descend
. obliquely with a glight left curve one and one-half

spaces ; then chaneine q : 3
i (}HPJ 3 ging to a right curve, form a
rsed Qval, on a slant of fifteen deo

rees, with its lower side
touching i ' - curve isin,

: {,hmnb hasi line, and its upper curve rising one and one-half
saces above ha Inishi ithi 1
I ove base, and finishing within one-third space (measnred

]mnz-:mta]ly? of descending line, and one and one-fourth spaces
above base line.

144, What four letters from. thei
ivers, verr general
be classed under the Fifth Principle op (lhrpitizﬁfg;m} o

Tl WD Gl
et 7
* A

145, Will you measure and analyze Capital T 2

Main hight, three spaces ; hight of large oval, two
spaces ; width of same, one and one-half ﬂp};l,r::es; length
/ of top, one-half length of base oval: width of top -::;1&
half width of base oval ; length of first curve éhree-
fourths space ; length of the smallest I{';;up} one-third EPHE-(;.
Analysis : Principles 8, 2, 3, 5.

146. How showld the Capital B be formed ?

Begin three spaces above the base line and deseend

@ with a left curve, on main slant, three-fourths of 4 space
Space ;

. turn short and ascend with an equal right. curve, crogs-
o * * 1 - - ' -4 . l
ing first curve near top; wunite in an oval turn, and descend

- with a left curve, on main slant, one and onefifil; spaces ; unite

m a small loop, at right angles to main slant, with a Capital O

w = - - L » L] ?
resting upon base line, and with its terminal pomt one-third space
ebove it.

L47. WAl you measure and anatyze Capital D ?

. Main hight, three spaces ; main width, two spaces ;
hight of stem, two and one-half spaces ; distance
s from stem to final curve, one-third space ; hight of

T RS

| L
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small loop, three-fourths space ; distance between loop and lowest
point of oval on bage line, two spaces.
Analysis: Principles 3, 2, 3, 2, 3, 2, 3.

148. How is the Capital D formed ?

: Begin two and one-half spaces above, and descend
| 7//7" with left-and-right curve, on main slant, to base line ;
A tun short to lett, and ascend with a slight left curve
three-fourths space, crossing stem ; unite, and descend obliquely
with a slight right-and-left curve, touching base line two spaces
to right ot loop; unite in an oval tnrn, and ascend with a right
oval curve, on main slant, three spaces; make another oval turn
to left, and descend with an opposite left curve, on main slant,
within one-third space of stem, and terminating one-third space
above base line.

1489. Will youw measure and analyze Capital C?
Hight, three spaces; length of first oval, two spaces ;

j width of same and spaces to right and left, each three-
fourths space. |

Analysis : Prineciples 3, 2, 3, 2.

150. How is the Capital C formed ?
— Begin two and three-fourths spaces above base line,
‘Eg and descend with a left earve on main slant, two spaces;
make oval turn to right, and aseend with opposite
right curve, crossing the first near top and continuing to full
hight of letter; unite in an oval turn, and descend with a full
left oval curve, on main glant, to base line; making another

broad oval turn, ascend with a right curve, on connective slant,
one space.

151, Inwhich capitals is the Sixth Principle or Reversed
Oval most prominent ?
In the

___//,;,f"f’;r/ S 1 T i L) R i ) J Sl

T AT £ T T S £ (A A = |

A r’?f 77 z,’/?i// uﬂfﬁ )2
A r;;f 7
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VA F Z
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152. Will youw measure and analyze Capital X ?

Main hight, three spaces; main width of Reversed

Oval, one and one-half spaces ; width of oval upon hase

line, one-third space ; distance between parts of X at

top, one and two-thirds spaces; at base, one and one-

third spaces ; point of contact between main parts of letter, one
and two-thirds spaces above base.
Analysis : Principles 6, 3, 2.

165, How showld the Capital X be formed ?
First form the Reversed Oval or Sixth Principle as
o _ above deseribed ; then from a point even with the top,
A and one and two-thirds spaces to the right, descend
with a left curve on main slant, touching foeversed Owval, one and
one-third spaces down, and, thence continning, touch bage line one
and one-third spaces to the right of Oval ; turn rather short, and
finish with a right curve one space high and one space to the
right of preceding line.

iy
=

154, Will yow measure and analyze Capital W ?

Main hight, three spaces ; main width of Oval, one
and one-half spaces ; distance between top of OQwal
and the angle to its right, one and two-thirds spaces
distance on base line between angular joinings, one

and two-thirds spaces; distance between last two curves, one
space; hight of final curve, two spaces ; distances at middle hight
between four curves upon right of letter, equal.

Amnalysis: Principles 6, 2, 3, 3.

155, How is the Capital W formed ?
Form the Rewversed Oval as before deseribed ; then
% “‘%_ unite angularly on hase line, and ascend with a slight
: right curve to a point even with top of Owal and
one and two-thirds spaces to its right; unite angularly, and
descend by a very slight left curve touching base one and two-
thirds spaces to right of Oval ; again unite an gularly, and ascend
with a left curve, ending two spaces above base and one gpace to
the right of preceding line.
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166. Will youw measure and analyze Capital Q7
Main hight, three spaces ; width of Owal, one and
one-halt’ spaces; length of small loop, one space ;
hight of same, one-fourth space ; hight of final curve,
one space ; distance between end of final eurve and
the feversed Owal, one space.
Analysis: Principles 6, 3, 2.
157. How is the Capital Q formed ?
— Make Feversed Oval as in X to middle point of its
;’// right side; thence sweep more rapidly to the left, cross
" left curve close to base line, and, continuing horizon-
tally, one space to left of beginning point of letter; turn short,
and carry over a horizontal left curve, completing loop, and
touching base two-thirds space to right of loop crossing, uscend
with a right eurve on conneetive slant one space.

158. Will youw measure and analyze Capital Z?
Proportions of fleversed Oval same as in X ; length
of Loop below base line, two spaces ; width of same, one-
half space, full ; hight of small loop, one-half space; dis-
7 tance from base of' small loop to crossing of larger one,
I one space; final curve ends one space above base line,
and one space to right of Reversed Owval.
Analysis: Principles 6, 3, 2, 4.

1589, How is the Capital Z formed ?

Form fleversed Owval as in X and W ; then turn
short on base line, and ascend with a left curve, form-
— ing a loop one-half space in hight, and one-fourth of
4 a space in width ; unite in oval turn, and descend with
a right curve, touching base line one space to right of small
loop, and continuing, finish with an Zztended Loop like that in
small z, but somewhat fuller.

=,

160. Will yow measure and analyze Capital V ?
Main hight, three spaces; width of Owal, one and
one-third,spaces ; width between beginning curve and
short turn on line, two-thirds of a space ; width between
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ﬁrlml curve and straight line at middle hight, one-half space ;
| width between top of final curve and Qual, one space.

1 Analysis: Principles 6, 2, 3.

& 161, How is the Capital V formed ?

. | Make ZReversed Oval as in X to termination of

_; g/L upper third of right side; thence descend on main slant
' : with straight line, touching base two-thirds space to
right of beginning; turn short, and ascend with right and left
curve two spaces, terminating one space to right of Qual.

162. Will youw measure and analyze Capital 1T 2

Main hight, three spaces; width of OwaZ, one and
one-third spaces; distance on base line, from begin-
~ hing point to first turn, two-thirds of a space ; hight of
| right portion, two spaces; distance between straight
lines, one space; opening between second straight line and final
curve, one space.
Analysis: Prineiples 6, 9, 1, 2.

‘ L65, How is the Capital U formed ?

e Form oval part the same as deseribed for V; then
{__ ; ; turn short on base line, and ascend with a richt curve

two spaces to a point, one space to the right of Qval .
unite angularly, and descend with a straight line, on main slant,
to base; turn short, and ascend with a right curve one space,
terminating one space to the right of preceding line.

16.4. Will yow measure and analyze Capital X ?

Hight above base line, three spaces; length below
base Iine-z, two spaces; proportions of Reversed Oval,
/.~ same as in the V and U; hight of right portion above
bEfEB, two spaces ; width of Loop, one-half space, full ;
width between straight lines, one space ; distance be-
tween second straight line and end of final curve,
one space.
Analysis: Principles 6, 2, 1, 4.
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165. How is the Capital Y formed?

-_

————  Form the main part the same as the U to point
/ (/.  where second straight line approaches base; thence,
7/_ s

\_ Lk

ﬁ continuing downward, finish with Znverted Loop like
* that in small ¥, but a trifle fuller.

166. Will you measure and analyze Capital 1?2

Main hight, three spaces; hight of base oval, one

/ and one-half’ spaces ; width of loop forming top, one
e - & .
space ; crossing of loop, one-third space above base.

Analysis: Prineiples 6, 7.

167. How is the Capital I formed ?

e Beginning on base line, ascend with a left curve,
f_;ﬁ_ on main slant, three spaces; turn short, and descend
e with an opposite right curve, crossing the first one-
third space above base, and touching base line one space to left
of beginning point ; finish by completing base oval as in Cupital
Stem, ending in middle of loop.

; 168. Will youw measwre and analyze Capital J7?

Hight above base line, three spaces ; length below,
two spaces ; width of upper loop, one spage; width
of lower loop, one-half space, full; crossing of loops,
one-third space above base.

Analysis: Principles 6, 2, 3.

165. How is the Capital J fornved ?

Beginning on base line, ascend with left curve three
— spaces; turn short, and deseend with right curve on
main slant, erossing first curve one-third space above
base line, and continuing two spaces below it; tmm
short, and ascend with left curve, crossing right curve one-third
space above base, and terminate one space above base line and
one space to right of upper loop, or oval.
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170. In what ecapitals does the Seventh Principle or
Capital Stem chicfly appear ?

! In the

4 i s e Fﬁf & ¥ g e
4 e =~ —f :
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L7 1. Well yow measwre and analyze Capital A 2

Main hight, three spaces ; height of oval, one and
one-half’ spaces ; length of oval, two and one-half
spaces ; distance between parts of letter on base line,
one and two-thirds spaces,

Analysis: Principles 7, 8, 3, 2,

172. How is the Capital A formed ?

— / First form the Cupital Stem, as previously de-
.--:_,--"_‘"\.
L=

scribed ; then from top of stem draw down a slight
left curve touching base one and two-thirds spaces to
right of Stem. ; from a point on the last eurve, one and one-fourth
spaces above base, descend with a left enrve, three-fourths space,
and, crossing, finish with a right curve, one space above base, and
one space to the right. The cross passes to the middle of open-
ing between gtem and long left curve.

173. Will yow measure and analyze Capital N ?
Main hight, three spaces; proportions of Stem
and distance between left curve and Stem at base,
game as in A3 hight of last curve, two spaces; dis-
tance between t.mfr of last curve and the preceding

line, one space. |

Analysis: Principles T, 3, 3.
174, How showld the Capital N be formed ?

Form like Capital A to the point where long left
% curve touches base line ; there turn short, and ascend
QL with a left curve, two spaces, finishing one space to
right of preceding curve.

= T ¥ E - 4 L d i R '-‘ "
T s 3 S i AT E
% I 5 .
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175. Will yor measwre and analyze capital M ?
Main hight, three spaces ; proportions of Stem,
: same as in A and N; distance between the two
& angles at top and the two short turns at base, each
one space ; distance between lowest point of Sten
and first turn to right, one and two-thirds spaces ; distance be-
tween four long strokes at middle hight, each one-third space ;
distance between two last curves, one space.
Amnalysis : Principles 7, 3, 8, 3, 2.

176. How showld the Capital M be formed ?

base line; turn short, and ascend with a left curve
to a point even with top of stem and one space to
its right ; unite angularly, and descend with another left curve,
touching base line one space to right of preceding turn ; then
turn short, and finish with a right eurve, one space high and one
space to the right of last eurve.

Form like the N to second point of contact with
=

I77. Well youw measure and analize Capital T ?
Y (74 Vs

. Main hight, including the cap, three spaces ;

) hight of Sten, two and one-half spaces ; proportions

' of base oval, same as in A, N, and M ; distance

(measured at right angles to main slant) between

beginning point of cap, and the Capital Ssz?m, one space; cap

terminates two spaces to right of Stem ; width of small loop and
spaces to its right and left, each one-third space.

Analysis: Prineiples 7, 3, 2, 3, 2.

178, How is the Capital T formed ?
l—f?ﬂv Begin the Capital Stem two and one-half spaces

S above base, making its first curve a little fuller
[ than in A, N, and M, but forming the owal as in
those letters. Begin cap two spaces from base and one space
to left of Stein ¢ ascend with left curve on main slant one space ;
turn short and deseend on main glant with right enrve one
space; turn shor{ and ascend with another left curve CrOssing
right near top, and continuing to full hight of letter direet}f
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over top of Stem, then merge into horizontal right curve ter-
minating two spaces to right of Sten.

179, Will yow measwre and analyze Capital F ?
| Proportions of cap, and also of Stem to highest
: /ﬁw point of base oval, precisely the same as in the 4 b
i top of characteristic mark, one and one-half spaces
above base ; length of same, one-fourth space.
Analysis : Principles, 7, 8, 3, 2, 3, 9.

180. How is the Capital F formed ?

Vo7 P Form the I just the same as the T, except the

7{____ «_tinish of the Stemn ; which merges into a right eurve,
= crosses first curve of stem one-third space, and at
halt hight of letter unites angularly with a slight Ileft curve,
called the characteristic, drawn downward upon main slant, one-
fourth space.

181. Will yow measure and analyze Capital H ?

~ IHight of right side, three spaces ; hight of
left side, two and one-half spaces; distance be-
tween the sides, at top, two spaces; at base, one
and two-third spaces; the oval of same propor-
tions a8 in A, N, and M ; the cross begins one and one-fourth
spaces above base. |
Analysis: Principles, 2, 7, 8, 3, 2.

182. How is the Capital H formed ?
. [ Beginning on base line, ascend with right curve

= two and one-half spaces; unite angularly with
=4 Capital Stem, resting upon base line, and with oval
of same form size and slant as in A, N, and M, and divided a
little below its middle by right curve. From a point three spaces
above base and two spaces to right of Stem, descend with left
curve (nearly straight at its lower end), touching base line one
and two-third spaces to right of oval. Form the finish as in
the A, letting it pass to the middle of the space between the
right and leit sides of the letter.
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185, Will yow measure and analyze Capital K ?

Hight of right side, three spaces ; hight of left
side, two and one-half spaces; distance between
the sides, at top, two spaces; at base, one and
two-third spaces ; hight of small loop above base,
one and one-half spaces; width of opening between final and
its preceding curve, one space.

Analysis : Principles, 2, 7, 3, 2, 2, 3, 2.

184, How is the Capital X formed ?

R Form the left side as in I ; then from a point
ij_—h/?g// _one-half space above and two spaces to right of
: Stem, descend obliguely with left and right curve,
one and one-half spaces ; form a small loop about Stem, at right
angles to main slant, and descend with slight richt and left
curve, touching base line, one and two-third spaces to right of
Stem ; turn short, and finish with right curve, one space in hight
and one space to right of preceding line.

185, Will yow measure and analyze Capital S?
7 Main hight, three spaces; width of loop, meas-
/ ured horizontally, one-half space; length of loop,
g one and one-half spaces; length of base oval, two
e i . o -
and one-half spaces; hight of oval, one and one-
half spaces.
Analysis: Principles, 2, 7.

186. How is the Capital S formed ?

R Begin at base and ascend with a right cnrve,
5 aﬂ_f three spaces; turn short, and descend with a full
5 lett curve, one and one-half spaces, completing loop ;
here cross the first curve and complete the letter with the capi-
tal stem oval, touching base line, one and one-half spaces to
right of beginning point of letter, crossing first curve three-
fourths space from its beginning, rising to half hight of letter,
and terminating wpon first curve, one and one-fourth spaces above
base. The base oval is divided a little below its middle by first

curve.
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187, Will yowe measwre and analyze Capital 1,7

Main hight, three spaces: width of upper loop,
measured horizontally, one-half space; length of
same, one and one-half spaces length of small loop,
one space; length of small loop on the left of first

curve, one-fourth space ; width of small loop, one-fourth space,
Analysis: Principles, 2, 7, 3, 2.

188. How is the Capital L. {ormed ?

- Form the L like the 8 to the point where the
Stem recrosses firat curve ; thence confinuing one-
fourth space leftward, turn short and carry back a
horizontal left enrve, completing loop, one space long and one-
fourth wide ; continuing, touch base line one-half space to right
of loop crossing, and ascend with a right curve on connective
slant, one space,

189. Will yow measwre and analyze Capital G ?

Main hight, three spaces; width of loop, one-half

space; length of loop, two spaces; distance from

A7 right side of loop to top of Stem, three-fourths space ;

hight of Stem, one and onehalf spaces; distance

between end of oval and end of beginning cnrve, one space ;

length of oval, two and one-half spaces ; hight of oval, one and

one-half’ spaces.

Analysis: Principles, 2, 8, 2, 7.

3 Sa Ly =y

190. How is the Capital G formed ?

Ascend with a right curve as in S and L then

é_ ; turn short and descend with: left curve, crossing right,

' one space above base; turn with left curve, descend-
g one-fifth space, and then ascend with a right eurve to half
hight of letter and three-quarters space to right of loop 5 unite
angularly and finish with the capital stem oval. This oval
tonches hase line two spaces to right of beginning point of
letter, crosses first eurve one space from its beginning, rises to
half Light of letter, and ends midway between loop and Stem,

—_— — e
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191. Will yow measure and analyze Capital P ?

et Full hight, three spaces; hight of Stem, two and
J j’ one-half’ spaces ; width of letter at mid-hight, one and
one-half’ spaces, measured at right angles to slant ; dis-
tance between Siem and right curve, one-half space ;
final enrve recrosses Stem, at mid-hight of letter.
Analysis : Principles, 7, 3, 2.
192. How is the Capital P formed ?
— Begin two and one-half spaces -above, and descend
g by a left and right curve on main slant to buse line;
then in an oval turn unite with and ascend by a left
curve on main slant, three spaces ; here make another oval turn
and descend with a right curve, crossing Stem one-half space from
its top, and, recrossing it, terminate one-fourth space to left of
Stem at mid-hight of letter.

193. Will you measwre and, analyze Capital B ?
Hight of letter, three spaces: hight of Stem, two
/} and one-half’ spaces ; distance between Stem and right
@ curves near top and bottom, each one-half space; final
curve drops below base line, one-fifth space ; hight of
small loop, one and one-half spaces ; length of same, one-third
space.
Analysis: Principles, 7, 3, 2, 2, 3.

194. How is the Capital B formed ?

— Form like the Capital P to the point where right
‘Q curve recrosses Stemn at mid-hight of letter; here unite
L_,/L

n narrow loop (crossing stem af right angles to main
slant), with a right curve descending on main slant one-half space
to right of Stem and onefifth space helow base line ; in an oval
turn unite and ascend with left cnrve passing through middle of
oval and finishing within one-third space of Stem.

195. Will you measure and analyze Capital R ?

!

. .
/# The measurements are the same as in the B, except
£ for the two last curves. Distance between turns upon
-"-.. & B L] i L
Zx‘“ base line, one and one-half spaces ; hight of final curve,

i : " 15N =
el B w . .
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one space ; distance between same and the preceding curve, one
space. ‘
Analysis : Principles, 7, 3, 2, 2, 3, 2.

196. How is the Capital B formed ?

— Form like Capital B to completion of small loop ;
thence descend with a slight right and left curve, touch-

[Z& ing base one and one-halt’ gpaces to right of Stem, turn

short and finish with a right curve, ascending one space, and
ending one space to right of preceding line. '

NoTE.—It will be observed that the finigh of the R from the beginning of
small loop is precisely like the finish of K.

QUESTIONS FOR REVIEW.

Will you make and name the prominent Principles used in the Capital
Letters? Will you make the Capital Letters, according to the Spencerian
System, in alphabetical order? What is the main hight of Capitals above the
base line? Which Capitals extend below the base line? What is their
length below ? Will you name, in alphabetical order, the Capitals that contain
the Fifth Principle, or Direct Oval 2 Will you name, in alphabetical order, the
Capitals that contain the Sixth Prineiple, or Reversed Oval 7 WIill you name,
in alphabetical order, the Capitals that contain the Seventh Principle, or Capital
Stem ?  Will you give the exact proportions of each of the Capitals in alpha-
betical order ? Which do you find the most difficult Capital to form ?

-
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SPACING.

L

197. How do yow move in spacing and combining small
letters in writing words ?

The hand slides on the nails of the third and fourth fingers,
and is assisted by the first and second fingers and thumb in shap-
g and joining the lines,

198. What is the rule for spacing and combining small
letters in words ?

In spacing and joining letters in words, carry the connecting
curve one and one-fourth spaces to the right of preceding letter.

F1sg 1

199. Whieh letters cannot be joined aeccording to this
rule ? . i

selid

ExavrLE.

The @, d, g and g, which require the connecting curve to he
carried two spaces to the right of the preceding letter in order
to join to their right side.

ExamrLE. Al e Fpaay
TV T

200. When a word bedins with a Capital Letter which
does not join to small letters, what is the rule for spac-
tng 7

The first enrve of the first small letter should begin within
one-tourth of a space of the capital.

~ . /

ExaMpre, . —
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201. What is the Seneral rwle for spacing between
words composed entirely of small Letters?

The first curve of a word should begin on base line one and
one-half spaces to the right of the final downward stroke of the
preceding word.

’ i

NoTE —This rule causes the beginning point of a word to fall practically
in a vertical line under the final point of the preceding word.

202. What is the rule for spacing between sentences?

The spaces between sentences should be twice as great as
between words.

RivAark.— Regular, uniform spacing depends chiefly upon a
good position and regular, uniform movement. When the latter
are secured, the former will not be difficult to attain. Tixercises
like numbers 8 and 10 of the page of Movement Exercises are
specially recommended for eflicient drill in spacing.

ST =T T e
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205, Will yow examine your pen and describe it ?

The pen is a pointed instrument for writing with ink. It is
made of steel (or gold), and is attached to a convenient handle by
a clasp; its nib is split through the middle, and the two parts are
called the teeth. The two teeth are alike; they are thin and
sharp, and, in a good pen, meet go as to form a fine smooth point.

204. How do youw malke Light strokes ?

By moving the pen lightly on the paper without springing or
spreading the teeth. s

& T - Pt

205. Will yow take the correct position and wse your
pemn {ﬂi‘.’«ﬁhﬂ!&ﬂi trle) as in making shaded strolces, and then
deseribe the manner of produwecing them? .

Exavmrres //3/ Z 5/ TO BE TRACED

Shades are made by springing the pen by a pressure to spread

the teeth, then lightening the pressure, and allowing them to

return to place.

206. How many different forms of shaded strokes are
there in writing ?

Five.

207. Whieh five letters will ill - .
of shaded strokes ? Ll vitustrate the five forms

N T = - = ;
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208. Will yow deseribe the first shade, and name all
the letters in which it appears? |

The ¢ is shaded by pressing at top squarely on the teeth of the
pen, and gradually lightening it in descending to base line. The
¢ is shaded in the same manner.

Examprus. : /; /rgé

NoTE—The medium shade upon the { and ¢ terminates one-half space
above base,

209. Will yow deseribe the second shade, and name all
the letters in which it appears?

The shade of p is made by beginning with a slight pressure
at base line or middle of stroke, increasing gradunally and stop-
ping squarely at lower end. There is a style of small 7, ealled
“final ” ¢, sometimes used, which has the same form of shade.

ExaMpLES. ,,f% %Z/

- 210. Will you describe the third form of shade, and
name all the letters in whieh it appears?

The shade of I is made by increasing pressure on the pen
gradually in descending, and lightening up for the turn. This
form of shade occurs in the following letters :

LLL

211. Will yow describe the fourth form of shade, and
name the letters in which 6 appears ?

The shade of y is made by pressing evenly on the pen in

it F Lk K - L | A - - o " e m
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descending on the straight line between the turns, This form
of shade appears in the following letters:

212. Will yow describe the fifth form of shade, and
name the letters in which it appears ?

The shade on the oval, and on all curved lines, is made by
increasing the pressure toward middle of curve, and then
gradually diminishing it.

This shade occurs in the three small letters, «, ¢ and g, and
m all the capitals except the V, U, and Y. |

| 215. What is the rule where a shaded letter is ot~
bled ?

The second shonld receive '::inl;;F a half’ shade.

Remark.—The proper shading of any letter may be readily
acquired by first tracing a model form with dry pen, naming the
light and shaded strokes as they occur. Thus in Capital C:
light, light, shade, light. Another method is to count the
strokes, and emphasize the number indicating the shaded stroke.
Thus, in small ¢, count, one, two, three, Jour, one.
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Remarks.—The forming of good figures is of much practical
importance. Iigures show results: they should never lie or be
doubtful. Let the distinctive character of each be as carefully
learned as the forms of letters, and at all fimes be accurately
observed. Cultivate the habit of malking your figures so plain
and perfect as to preclude the possibility of mistaking one for

- another. -

it o
T s S o R P

£14. How many nwmeral characters, or fidures are
there ?

Ten.

215. How are the fisgures measured ?

In the same manner as letters. The unit space for measuring
their hights is the /Aught of" small 7 ; for measuring their widths,
the disgtance between the straight marks in small .

216. What is the hight of the figures in the mediwm
handwriting ?

One and a half spaces; except the ¢ which extends one-half
space above, and the ¥ and 9 which continue one-half space
below the other figures.

217. What is the width of the fisures?
One space, measured horizontally at widest part, except the 7
and the 0.

Nore.—In this rule, the width of the 2 is considered without final curve,
and the width of 4 without horizontal curve.

R i LU oy o O A il s e
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=218, Will yow measwre and analyze the Cipher?

E Hight, one and one-half spaces; width, measured af
right angles to slant, one-half' space.

Analysis: Principles, 3, 2.

219. How is the Cipher formed ?
Begin one and one-half spaces above base line and descend

with a slight left curve on main slant, to base; turn short and
ascend with an opposite right curve, meeting first curve at top.

220. Will yow measure and analyze the fisure 172
f Hight, one and one-half spaces.
- Analysis: Prineiple, 1.
221. How is the fisure 1 formed ?

Commence one and one-half spaces above, and descend with
@.Etl‘aig}it lime on main slant to base line, making lower part a
little heavier than top.

222, Will yow measure and analyze the fisure 22

Ti__ Main hight, one and one-half spaces ; loop at top de-
scends one-half hight of figure; hight of final curve,
one-third space.
Analysis : Prineiples, 2, 3, 2, 3, 2.

223. How is the fisure 2 formed ?

Begin one and one-half spaces above, and descend by a right
curve on main slant half way to base line ; turn short and ascend
by an opposite left curve to full hight of figure, erossing first curve

. and forming loop; in a turn unite with, and descend by a right

.i curve to base line; turn short and return with a horizontal loft

' curve, completing small loop; descend to base line, and finish
with a right curve, ascending one-third of a space.

T,

DDA ot
224. Will yow measure and analyze the fisure 32

i i - R ¥ “ 1l
:_)j: Main hight, one and one-half spaces ; hight of small
loop, one space ; base oval ends at one-half hight of figure ;
lovp at top descends one-quarter hicht of fieure
0 o b .
i P vl B=gL » I. - L
Analysis: Rrineiples, 2, 3, 2, 2, 3.
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225, How is the figure S formed?

Begin one and one-half’ spaces above base line, and descend
with a right curve on main slant, one-fourth way to base line;
turn short and ascend with left curve to full hight of figure,
crossing first eurve and completing loop ; then, in a short turn
unite with and descend by a right curve, one-half space; in a
narrow loop unite with a base oval like that of the Cupital Stein,
resting nupon base line and terminating at half hight of figure,
just under the small loop.

226, Will you measure and analyze the fisgure 47

Main hight, one and one-half spaces; length of left
side, one space.
Analysig: Prineiples, 2, 3, 8.

227. How is the fidgure 4 formed ?

Begin one and one-fourth spaces above base line, and descend
on main slant with a slight left curve, one space; then, in a
sharp angle, unite with a horizontal left curve, one and one-half
spaces in length ; from a point at full hight of figure, and one
space to right of first curve, draw down a slight left enrve upon
main slant, crossing middle of horizontal curve, and terminating
upon base line.

228. Will you measure and analyze the figure 5 ?

ji Main hight, one and one-half spaces ; proportions of
small loop and base oval, same as in the figure 5, hight
of small loop above base, one space ; length of straight line, two-
thirds of a space.
Analysis : Principles, 2, 2, 8, 1.

229. Hew is the figure 5 formed ?

Begin one and one-half' spaces above base line, and descend
on main slant with a glight right enrve, one-half space ; eontinuing,
form small loop and base oval as in the figure 7 ; finish with
horizontal straight line drawn from top of figure two-thirds space
to right.

- el

curve, descending half way to base; tl
curve, continug to base line ;
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230. Will yow measure and analyze the fisure 6 ?

Mam hight, two spaces; hight of oval, one space;

distance between left curves, one-third width of figure.
Analysis: Principles, 3, 9, 8.

251. How is the fisure 6 formed ?

6 i s e

. ; then, m a full turn, unite with
and aseend by a right curve on main slant, one space; make a
short turn to left, and finish with a left curve descending near
first stroke wpon main slant to base. &

232. Will you measure and analyze the fidgure 7 2
Hight above base line, one and one-half spaces ;
— length below hase line, one-half space.
Analysis: Principles, 1, 3, 2, 1.

283. How showld the ftoure 7 be made ?

Begin one and one-half spaces above hase line. : sc .
fourth space with a straight %ine apon Iuailles]!;li{f" Tii]ff i:i tlr'l;]l*?ﬁ{}r
and carry to the right a left and right curve 12:11[} spa 'et 11 :}i;
full hight of figure unite in another anole ﬁ,:ith r., Jt{'['? rik

. gle, with a straicht line

{1 = '|. & " : W ® ®
escending upon mamn slant, and terminating one-half space
below base line.

22 ) Ty
234. Wil yow measure and analyze the fisure 82

__E Main hight, one and one-half spaces ; hight of begin-

ezt nine - - e Py n eTTh
ning I]ﬂll:ltiﬂljfﬂﬂ base, one space ; loop crossing, at about
one-half hight of figure.

Analysis ¢ Principles. 9 2 ¢
uysis : Principles, 2, 3, 9, 3.

255, How is the fisure 8 Jormed ?

Begin one space aliove buge line, and ascend by a richt curve,

one-half' space; then in an oval furn, unite with a full left
lere, merging into right
turn short and ascend with a left

curve, completing loop at middle hight. and extendin thre
' - o AL rough
middle of top to full hight of s, &3% 2 us
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236. Will yow measwre and analyze the figure 9?

. — Hight above base line, one and one-half spaces:

E length below base line, one-half’ space ; pointed ovul
descends one space, or to middle hight of figure, and is of the r
B  same size and form as in the a, &, ¢ and g. .
Analysis: Prineiples, 3, 2, 1. ‘

237, Will yow describe the manner of [forming the
figure 9?2 | :

Begin one and one-half spaces above base line, and form
pointed oval as in the small letters a, d, g and ¢; at top, nmte
angularly with straight line drawn downward upon main slant
to one-half space below base line.

Nots.—When figures are shaded, the same kinds of ghaded strokes are
used as in shading letters.
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