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THE PURPOSE

Fhe object of thes= lessons in ornamental penmanship is to enable the student to study and practice in such a way that he
may acquire o the shortest possible time and in the best manner what s generally termed a professional or ornamental hand-

writing. The purpose of instructions and illustrations is to disclose the means rather than the end of good writing and to
tram the mind and the muscle by giving exercises that are progressively graded.

Pet theories are not indulged in or recommended; instead, the instruction given Is such that experience has demonstrated
t be the best and such as is used by the leading penmen of A merica,

The development of the highest beauly consistent with a free and casy movement has been the aim. By studying eritically
the furms presented, and assim’lating the instruction contained in the text, it is possible for the home student to become an
expert penman,  Use good common sense in interpreting and applying the instruction and vou will be rewarded with improve-

mient for every carnest effort expended, (M course You must do Your parl fntr]ﬂ_l;'ﬂlll_r. I‘Iil"l'[lﬁiﬂ!_.‘.ﬁ[‘ﬂ]]"l.' and per.ierﬂnglj' ar the
lessons will fauil to do theirs.

You must learn to develop and to use your own God-given powers of common sense, for that is the most practical theory
on earth. You must learn to use the muscles from the tips of the fingers to and including the shoulder for use at different times
and n different kinds of work. Keep in mind the fact that it is a beautiful style of penmanship that is desired, and thal any
method by which it may be acquired and executed to the best advantage is the one to adopt. Therefore, get to work and work
hard and intelligently and success will erown your efforts,

Before going any further it is necessary for you to recognize the fact that there are two essentinl things which you must
utilize to become a successful penman. The one is study and the other is practice. Study eritically the form to be produced and
then practice faithfully to realize it. It is simply the old story of mind and muscle combining to produce a desired product.
Neither one will do alone. The fwo must go hamd in hand at all times,
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MATERIALS

In order to get the most out of these lessons, it is necessary that you have good materinls with which to practice.
Paven.  First, you should have good paper. The sheets should be 8x10 inches, faint and wide ruled, and of quality consid-
crably above the average found in book stores. The surface should be fairly smooth, although not glossy. I vou desire to
practice on but one side of it, 5 Ib. paper is heavy enough, but if you wish to practice on both sides, vou will need ahout 6 1h,
paper,

Pexa axp sworoee. We would recommend the use of the Zanerian Ideal or Zanerian Fine Writer pens, the latter being finer
and more fiexible than the former. We recommend an oblique holder that has been properly adjusted by one who has had vears
of experience in this work. The cost of a holder in no way assures the purchaser that it Is andjusted ?l-r-ll]ﬂ:.‘rlf for professional
writing. It therefore pays to seeure the best from those whom y ou know to be competent to adjust such a holder.

Ixk. The ink should be free flowing and of such a guality as to make faint hair-lines and black shades. Arnold’s Japan
ink comes more nearly filling these requirements than any other of which we have knowledge, Zanerian Indin ink is another
Ligh grade effective ink.

Crorive.  Wear a rather light-weight, loose-fitting coat; rather large in the sleeve and loose at the armpit. Cut the
under sleeve off at the elbow and remove your cuff, and usually roll up the shirt sleeve within the coal sleeve. We do not
recommend practicing with the bare arm upon the table for if you get into the habit of writing without a coat sleeve on vou find
it guile difficult to do yourself justice when wearing a coat, as 13 usually necessary in most offices and schools,

Posrriox. The illustrations showing positions are such that we would recommend that you follow quite as Faithfully as
your peculinr physical make-up will allow, Note particularly the location of the elbows the slope of the buck, the angle of the
paper, ete.  Provide yourself with a blotter to be kept under the hand for the little finger to glide upon. Form the habit of
holding  both your blotter and your paper with the left hand, In exccuting small letters, lean forward further than when
exeenting capitals. The eye nesds to be nearer the small letters than the capitals, in order to see details, 1t is not a bad plan
to shove the point of the elbows onto the table for producing small letters and to pull them off of the edge of the desk when
starting to execute eapitals. This slight change of posture has a tendency to glve hetter eontrol in small letters while leaning
over the desk, and to give greater freedom in capitals while sitting more upright. ‘This slight movement of the trunk of the
body backward and forward when maiking small and capital letters is restful rather than tiring, and enables one to accommodate
his nuichinery to sull the work at hand.
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The plate below is for the purpose of giving an idea as to how letters are measured and their slant determined.

As ds shown thereon, the down strokes are on a slant of 50 degrees, while the up strokes are on a slant of 235 degrees. “The
spaces are the same in width as in height.

Of course, no one can write freely and write mechanicaliy exact, but it is well to have exact models frogn which to
practice and from which to form percepts, This plate will enable you to get a better idea of the proportion of letters than
would be possible without the space and slant lines. A eritical examination of the basic principles will lead to clearer concepts
and consequently more skillful execution. Note particularly the proportion of letters that is their relative height and width,
length and shape of shade, and where the heaviest part of the shade oceurs.

The minimum letters are one space high, with the exception of r and & which are about a space and one-balf high. The
t, d and p cover three spaces, while the loops cover four spaces. The capitals are taller still, being five spaces in height. These
proportions may be changed to suit the style of writing desired. That is, the loop letters may be made but three spaces high if
desired, or they may be made five or six spaces high. The capitals too, may be changed, and instead of being made five spaces
high as herein shown, they may be made but four spaces high, or six or eight or even ten spaces, as the taste of the writer may
decide or the purpose for which it is intended may determine. The main thing always to keep in mind is to have all of the
letters of a given group similar and to have some definite relation shown between the minimum, the extended and capital
letters. 1t is not well to have one long lgop and one short one, nor one large capita! and one small one on the same page.
Unifarmity or ognsistancy s essenfjal. 3 x

This likeness or similarity of letters is what determines the really good from the medium and poor or unprofessional.

Stmilarity of style, or slant,-of shade, of proportion, of simplity or complexity is essential for real excellence.
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These illustrations convey what we consider a good,
general, healthful practicable position of the body, arm, hand,
pen, and paper. If you are tall, slender, and long-fingered,
or short, fat, and short-fingered, you will find it necessary to
differ considerably from the illustrations. Tuo what extent,
your own judgment must dietate. In fact, you ought to study
your own physical make-up in order to decide what position
will enable you to do your best work. The fact that we have
prepared the accompanying illustrations indicates that we
would advise you to adhere to them. For an average height
person, say 5 feet 8 inches, the top of the deésk or table shonld
be about 14 inches above the seat of the chajy,
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THE STUDY OF FORM

Two things nre essential in the execution of superior penmanship. They are perception and performance. The hand ecan
not well perform that which the mind does not perceive. On the other hand, the hand unconsciously endeavors to follow the
dictates of the mind, In other words, the hand, thoroughly and carefully trained, becomes the ready servant of the will and
intellect.  Poor writing owes its existance quite as much to poor perception as to poor performance. Thercfore, if you would
gel the most out of these lessons study carefully and eritically the form before you begin to practice upon it. By so doing you
will not only learn to write a much finer hand but will do so in much less time.

And this matter of perception is quite as difficult to acquire as the ability to execute. Ewe training is therefore just as
important as muscular training, and as tedious to attain.

Before beginning practice upon any exercise, principle, letter or word, study it carefully, noting first the relative height
and width; second, its general shape, whether round-like or square-like, long or narrow, regular or irregular; third, note care-
fully the main divisions of the letter, and finally take into consideration the little things such as turns, angles, beginning and
ending strokes, ete,

If necessary, draw the letter carefully and perfectly— just as perfectly as you can perceive, using a well sharpened penci!
and an craser to make corrections in order to get just exactly what you perceive. If you can get a better idea of form of a
letter by tracing it, do s0. Some of our finest penmen, in their endeavor to get to be such, worked for hours attempting to draw
i perfect letter before attempting to practice it. You will do well to utilize the same method. Much unnecessary effort is
expended and not a little paper wasted by practice following superficial observation.

Therefore you would make no mistake in having a clear form in vour mind before placing it upon paper. Someone has
very wisely said that vou must think good writing before you can hope to execute it. Nothing truer was ever spoken. Begin now,
therefore, to study form and to study it systematically and therefore scientifically,

It would be an excellent plan to peneil as perfectly as you can perceive the entire alphabet. By drawing vou can realize
in a tangible manner whetever you know about form. In offhand work we rarcly realize our ideal.
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THE MOVEMENTS

-

There are two forces cmployed in writing, one which may be termed the creative force and the other the controlling foree,
The two should always go hand in hand, else seribbling on the one hand or eramped writing on the other hand is sure to he the
result,

In creating motion, three sets of muscles are employed by all superior penmen. The muscles located on the forearm in
front of the elbow move the fingers. The museles on the upper srm move the forearm at the elbow. The museles on the
chest and back move the upper arm at the shoulder. In the best writing all of these muscles cooperate to produce the final
product,

We have also three means of controlling this three fold action. The first and most important control is that known as
“WHL”  The second control is that secured by resting the forcarm on the musele in front of the elbow. The third means of
control is the littie finger as it comes In contact with the blotter upon which it glides and rests alternately,

The old idea that the hand should rest and glide upon the naiis of the third and fourth fingers is mere theory, as prac-
tically none of our finest penmen write that way. Instead, nearly all of them rest the hand upon the side of the little finger,
usually upon the flesh somewhere between the nail and first Joint.  This little glide and rest aids in controlling the otherwise
Jerky and spasmodic movements of the upper arm.

In writing the minimum small letlers, this little finger rest should slip freely in making most of the up strokes, amd it
should rest or slip but very little in making the down strokes. Therz are a few exceptions to this rule but they will be noted
from time to time when the letlers are given for practice in which the exeeptions oceur,

We have sald nothing thus far about the rate of speed. Your nervous condition will have much to de in determing the
rate of speed at which you should practice writing. A good rule is to write freely enough to keep the nervons system from
shaking the lines, or fust enolgh to keep the wabbles out of eurved forms. Rapid writing is out of the guestion where real
gracefulness and accuracy are desired. And in ornate penmanship, it is not quantity but quality that counts. Therefore use
enough speed to make Your writing graceful, but not enough to prevent aceuracy and precision,

|




i THE EXERCISES

We have lere two fundamental and very important exercises which should be mastered before proceeding further in the
hook. These exercists are given for a two-fold purpose, the first of which is Lo secure gquantity of action and the second is tp
secure quality of action. These exercises are given large in order that sufficient freedom may be created to make the execution
of letters of fair size, pleasurable in act as well as in result. The absence of shaded strokes encourage delicacy of touch as well
as frecdom of scetion. "

Practice the oval exercise the snme size as shown, first using the direct motion and then the indirect motion, endeavoring
to make it uniform in height, slant and spacing.

And by oval exercises we do not mean any cireular like form, but we mean that ovals should be of the proportion of 2

o 8. That is, two-thirds as wide as long. Technically speaking they are not ovals but ellipses, but they are commonly called

ovals in the penmanship profession. The sides of these ovals should be curved equally and the ends should be curved the same.

Moreover, vou should begin and end the exercise with the same slant. That is, do not begin with one slant and end with

another, Just what is best in slant must be answered by each individual, but there should be so far as possible but one slant in
cach person’s hand writing, so far as gencrality is concerned. '

‘I'he arm should rest on the muscle in front of the elbow and not slip, but should revoive freely within the sleeve, which
shuold be loose and large. If you are in the habit of wearing an under sleeve below the elbow, we would suggest that you cut
it off at the elbow in order to let the arm move freely within the ether sleeve,

After mastering the oval, yon will do well to take up the straight-line exercise, making it the same slant as the oval and
without the use of the fingers, by pushing and pulling the forsarm in and out of the sleeve somewhat diagonally. Some eall
this the push-and-pull motion while others call it the in-and-out motion. Stick to it until you can make the exercises uniform in
slant, in spacing and in height, After making a section one or two inches in length, shift the elbow or paper slightly and make

anciher section. Keep on adding section on lo section until you get across the page. Then begin again. L
Remember there are two gualities of action you should secure by practicing upon these exercises. The first is the ability to
move the in n circular or back and forth manner freely, forcefully and rapidly. And the second is that you cultivate a light

uniform delicate touch of the pen to the paper so that all lines either up or down are cqually thin, These forms should be made
at sbout the rate of 200 down strokes to the minute.
Ly




DIRECTIONS FOR PRACTICE. Let the little finger glide frecly on the side between joint and nail in all forms herewith. - Do
not use thumb or first or second fingers in this lesson except to hold the pen. If you rest on side of finger, and we believe it best to
tlo g0, always use a blotter to rest the band upon. After writing one-third of the way across the page or making one exercise, either
draw the paper to the left or shift elbow to the right. Do not try te write across the page with the elbow and paper in one place.

Nos. 1, 2 and 3 are made with the forearm acting as a hinge at the elbow. Nos. 4, 5 and 6, with the same movement in con-
Junction with an in-and-ont action of the arm in the sleeve: the two movements producing a ﬂinguna.l action of the arm as it
enters the sleeve at the wrist. Nos, 7 and 8, the same movements as before, combined and reversed, producting a compound
elliptical action on the muscle in front of the elbow., Nos. # and 10 are produced by uniting the former separate, simple motions,
resulting in a compound, eircular exercise. No, 11 is produced with hinge action on the straight lines with a gradual backward
action of the arm in the sleeve at the elbow—as the pen moves to the right—with a reversal of this same backward action in con-
Junction with a slight rolling action to produce the compound curve, Nos. 12, 18 and 14 are made similarly to the first part of
preceding form. Nos, 15, 16, 17 and 18 are purely rolling movements with a lateral and backward action of the forearm and elbow.
Nos. 16, 20 and 21 same as preceding with less of the circular and more of the hinge and direct lines. Nos. 22, 23 and 24 are
linge and backward actions,

-

Practice with a free and easy action on these exercises until you acquire them, Make about 300 strokes per minute in most
of the forms. Nol that many each and every minute, but at that rate of specd. Nos, 8, 10, 22, 23 and 24 are not so fast. Study
as well as practice. The forms given serve in establishing the simplest movements,

The soomer you learn to criticise your own efforls and to correct them the sooner will vou learn to write beauti fully. You
should, therefore, begin this day to find your weak points, and then eradicate them by diligent practice. Remember that it is only
syslematie, enthusiastic, properly directed practice that amounts to much,

Cultivate the ability to make a uniformly light, strong, easy appearing line. We say easy “appearing” line so that vou may
know that we do not mean that it should be made without effort. For ne matter how ensy the exercises appear after they are
wade, they usuvally take all the attention one ecan give them to make them fairly aceurate,

Make all of your practice about one-fourth larger than the forms presented. At times it would be well to double the size
of the forms, particularly of the capitals.

12
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HOW WE WRITE. T wish 1 could tell you, one and all, just how I write. T wish 1 could tell you how our finest penmen
wrile. 1 do not care to tell you how many of us say we writ,e for thal might prevent you from learning to do as well, but how
we actuelly produce the forms that are so universally admired. T know that it is so easy to say, “I use the arm, combined, or
some other movement,” and let it go at that, as though that explained all. I have heard many say that they used the combined
movement. 1 have seen them write, yet all wrote differently, Al used the fingers some; some used them considerably ; all used
the arm and shoulder muscles: each one used all the museles a little; yel one or two words could not express their manner
correctly.  What is true of the muscular is true of any other general movement. Now, the object of these lessons is to tell you
how to learn to write—to write as Spencer, Flickinger, Bloser, ﬁadum&h Taylor, Canan, Courtney, Doner, Mills and many more
who write masterfully.

And now, in beginning, do not fail to secure the position we have illustrated. The angle of the paper is essential, The
forearm should be held at right angles to the connective slant. With the arm and paper In position as deseribed, little finger
resting—gliding on blotter—you may place the pen one-tenth of an inch above the line on the paper and draw it to the line at
an angle of about 50 degrees (or any similar angle that you may adopt for your penmanship) without slipping the little finger
or allowing the thumb and first and second fingers to act. This will cavse the joints of the little and fourth fingers to act
slightly. This slight action will be caused by the friction of the fingers and the blotter rather than by voluntary action of the
mind upon the hand museles. Now this will scem difficult at first, but nine out of ten of our best penmen use more or less of this
wevement, many doing so unconsciously, as did the writer for years. In fact it is almost impossible to write a very fine hand
without this action. ’1'11e little finger will therefore not need to slip up and dowen very far, not more than half the height of the
letier. In lll‘urlll.-ﬂi!'tg Nos. 2 and 8 (first line) the little finger should slip freely to the right—the length of the line. In the
second line the action should come from the elbow, the latter serving as the center of motion. In fact the motive power for these
small letters should come from the bicep and tricep muscles between the elbow and shoulder. ‘The arm should rest on the muscle
in front of the elbow. Lef the elbhow serve az e conter of a creative motion, and the little finger rest ax the center of confral,
Let the little finger glide freely to the right in making up strokes, and let it rest or glide freely in making down strokes.

Now do not confound it with the finger movements, as it is nol finger action for the thumb and first and second fingers
neetd not net,  See that the forearm acts like n hinge at the elbow in making up strokes, The hand must not roll, nor the
wrist work. In producing the up stroke (retrace) of r the littlg finger need not slip; this will cause a perceptible action of the
members of the hand.

Pause slightly, or rather, check the motion, in producing chaded strokes, such as last part of » and m. central of » and v,
ani in finishing © and r.

See that the arm swings freely, from the elbow in all up strokes (except in such as shall be named), and especially so as
Lo be clearly noticeable in the wide spacings and long initial and final strokes. To secure this direct lever-like movement push
on the pen in produeing the long strokes, Hold the pen firmlvat all times, neither loosely nor viee-like.
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RAISE THE PEN OCCASIONALLY. You may (should) raise the pen at the dot of v and in making ¢. Check the motion al
the shoulder of the second style ¢ but do not stop it.  Raise the pen as suggested in 5. You should make the down strokes in s«
and ¢ more quickly than the average down strokes in order to curve them well. The little finger need not slip in making the
small o, but it should slip in producing the down stroke of & especially when the pen is ralsed at the bottom. Draw the first
down stroke of a gently to the left, making It more deliberately and longer and more HIIII!"“!__ tl'u-m the average down stroke.
Notice carefully that the down strokes of # and a are quite slanting, but that of the a is less eurving. Make the three main
atmkeh of a without slipping the little finger.

In producing turns that are very short and angular, the pen should stop, but if you prefer rounding, full, free, graceful
turns, the pen should be kept moving at a livelier pace. In fact I like a free, easy and graceful motion, because that means,
when under control, free, graceful, beautiful forms.  Master the preliminary exercises, elements and prineiples before beginning on
the letters. "Take one form at a time and fill at least one page (between lines included) before beginning another. Do not
hurry: neither should you sleep.  Study your movements and your forms. Criticise and correct. Turn your writing upside down
and “examine it eritically, W en your movement is stiff, practice preliminaries and wide spacing between forms. Ralse the

n and shift the elbow to the ruﬂ'lt or pull the paper to the left, or both, from two to six times, in writing across the page.
Vhen you desire to improve in form (after practicing movement, select principles, letters, and words with normal spacing.
Raise the pen whenever the movement hecomes cramped. If vour movement seems wild, jerky and nervouns, push on the up
strokes. If your movement is sluggish and vour touch heavy, practice long-line exercises and free, light, graceful movements.
You should make the shaded strokes more slow ly than the light ones. Yoo should make the n's (singly) at the rate of about
thirty per minute, Not that many every minute, but at that speed. You should make about three, then pause and criticise and
obeerve, Use vour best judgment as fo just what peculiar action or movement is best for you. If vou can use the fingers a
little withcut weakening the line or producing irregularities and nervous kinks, there is no reason why you should not do so,
Most of our finest penmen use more finger action than I think best, but whether it is their wsing or my fhinking that is wrong
vou must determine for vourselves,

Do not shade all #'s nor omit shade on all o'+, It is a good plan to learn to shade every other @ or o in your practice. Be
sure to close your o's at the top and to mouke them rounding and full. Curve the down stroke of the s considerably and raise
the pen at least onee in I-Illiilll:llf it. Do vour best each time. Make no stroke carclessly.  Aim, at all times, to ]}ra{'tice thought-
fully and with the view of improving each and every form. This will mean mental as well as muscular effort.
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GRACEFULNESS AND SYMMETRY. Gracefulness of line and svmmetry of form are among the chief essentials of
ornamental writing,  Lines should be delicately curved and forms should be full and well rounded to be of the gmutmt‘ value,
Lines, too, should be smooth and delicate and strong. They should be faint, vet firm. Contrast of light and shade is still

another eseential.  All the fine lines are pretty, but when they are diluminated by an oceasional brilliant, black shade the heauty
is still greater.

HOW to MAKE t, d AND p. The s, d's and p'e seem to be specially suited to this light shade condition. Let us learn how to make
them.  Begin the ¢ much as you would an i. But instead of stopping the pen or reversing the motion at the head-line, as in i, the
pen is raised while the pen is still in motion and on its way to the top to come down again. When aboul three spaces above the
base line it stops, pauses in the air, then suddenly strikes the paper firmly enough to jar or jolt or foree the teeth or points of
the pen apart and then starts toward the base line, to be lifted gradually and dexterously and swiftly from the paper as it nears
the head line and to be raised clear of the paper somewhere between the head and base lines, Either this, or to be carried
ﬂ]lll!'lﬁt to the IEI1.I'.', where the netion is cheeked Hlil'ml.’il':ﬂ“:r' to I'I.“I'H.!.' the turnm to be made on H:“: line as dE‘]iCI’ItII']}" ag in the 1

But it is not done. The top is not yvet square. It must be “retouched.” This must be done by making the top level and
shurpening the corners, The crossing is nsually added by making a compound curve over the letter or a short line following it.
Simply a matter of taste. The movement comes from the hand and elbow. ‘Ihe action comes from the elbow, but is subdued by
the little finger resting firmly on the blotter and acting in conjunction with the arm and perhaps the other fingers. If you do

not raise the pen near the line, it is necessary to use the fingers more than described. It is not a sin to wse the fingers, but it is to
mse them {o excess,

The d is made so similar to the ¢ that additional instructions are unnecessary unless the other is not piain,
_The little finger sheuld slip freely from the time the pen starts until it stops in making the first two strokes in p. The
action should come from the elbow as a center. Tt should act like a hinge. After making the up stroke, come to and below the

line with a rush, stopping abruptly about two spaces below the line, The pressure of the pen npon the paper will be sufficient to
check the motion. Square similarly as the ¢ and finish like an n or an inverted o.

Many of our best penmen make the shades of ¢ and d with a very snap-like, spasmodie, or impulsive action, while olhers
draw them rather deliberately. T prefer a compromise of the two. and therefore make them freely, though not so quickly as to
render it risky, nor so slowly as to produce a rough or nervous-like line. The little finger should slip freely in the connecting
stroke, but rest pretty securely in the down stroke of ¢ and d. Learn to rely more upon yourself than upon these instructions
and vou will then surely sueceed. Turn to these remarks for correction and confirmation, to the coples for inspiration, and to
voursell for sense,
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HOW LOOPS ARE MADE. Loops are usually considered difficult. 1 cannot say that I find them very much more so than
many short letters. 1 do not think that you will find them so, either, if you will observe the |m:r|}1rr position. tlnnlrgll_hu*r the
paper should be so held that the forearm will be at right angles to the connective slant. If, with the paper in this position, you
will canse the pen to move to the right and upward, eausing a slight backward and then forward aection of the arm in the sleeve,
in conjunction with the hinge motion, and then without stopping the pen at the top allow it to turn abruptly and descend toward
the line, raising from the paper somewhere between the crossing and the base line, you will no doubt find, in due time, that loops
are not so dificalt after all. But yon are not done.  Place the pen carefully on the unfinished stroke and complete as in i or
n and you will have I or b,

If you do not wish to raize the pen at or near the crossing, then let the fingers act in conjunction with the hinge action of
the elbow and check the motion as you are coming down at the crossing by letting the little finger drag less freely or rest. You
cannot make loops successfully if your forearm is at right angles to the {IIIIE-E line without a good deal of finger action. Whereas,
with the paper turned as before advised, vou cannot use the fingers much, but the muscles of the upper arm instead, This
hinge-like action is the real movement for producing long, slender, substantial loops. In fact, it is the best movement we have
with which to counteract finger action.

PRELIMINARY EXERCISES COME FIRST. Of course the preliminary exercises must be mastered before attempting the
letters. The letters must be mastered before attempting words, The pupil must rely upon his better judgment about the little
things. Naw, don’t work too hard at this loop business, Simply let the little finger slide freely, and let the arm act as a hinge
at the elbow, and you will find loops to be pleasant to practice. ” You may find them hard at first, but the longer you practice
in this manner the easier they will be, and the better vou will like them.

A WORD ABOUT MOVEMENT. Keep in mind that a light, easy, graceful, yet firm and delicate movement is essential at all
times. Do not serew your muscles down so tightly by nervous anxiety that they cannot act. Nor must vou let them be so
loose that they flop around rather than dance or waltz.

Keep in mind the fact that movement must be controlled as well as created. You must learn to wrile with seeming ease
and at the same time put forth your grentest effort. For the best penmen on earth must necessarily keep close watch of his pen,
even after he has hecome a master.  If that be true, how much more essential it is for the learner to do the same. Like all things
else worth seeuring, penmanship requires toil, else the rich alone could possess it.  But while they can buy costly paintings, they
cunnot produce fine penmanship without first earning it by work. It is needless to say why so few of the rich write well,
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INVERTED OR LOWER LOOPS. On the loops below the base line was where [ first learned to use the hinge rather than the
finger action.  And it may be you can apply the same movemenl lo this class of letters most successfully in the beginning. It is
nol necessary to use fingers. Even the enthusiasts of muscular movement recommend some finger action in the loops, but it is

there 1 do not think it necessary to use them, or at least not to produce their length. To me it seems rather “funny™ or queer
to hear people say “use the fingers slightly in loops, but do not use them in the smaller letters., Now, it seems to me, that the
larger the form the larger should be the action. In other words, when you have large forms use large muscles, and when vou
have small forms use small museles, DBut do not understand me to say that in small forms we should not use large museles,
We should use large muscles in small forms, in conjunction with small muscles, to give grace, strength and ease of execution.
In the large forms, like loops, use the smnll muscles in a secondary manner, in conjunction with the larger museles, to give
syslem, accuracy and control. That is, if you eannot control the Jarge muscles well enough to produce the desired results, then
call into action the smaller museles to assist in the work. Do not let prejudice prevent you from using vour God-given and
created forees when they can do the work better than other members, The fact of it is, you will find it hard enough to do good
worl. by using all the muscles, without trying to do all your work with a few. You may have some difficulty in getting the
crossing up as far as the base line in the loops herewith in coming from the bottom, but it should be there. Do not stop the
pen al the bottom, but keep it moving. By close observation you will see that the down strokes in Inops are not quite straight,
or should not be so at least. 1t is generally supposed that they are straight and are usually so taught, but none of our best pen-
men or engravers make them so. Your y's ought to make good A's if reversed, your 2% should begin the same as n's. Do not
pause ut the top of your loops above the line nor at the bottom of those below the line, but keep the motion going. Do this to
avoid sharp, angular turns,  Ajm, at all times, to secure enough speed for gracefulness and smoothness of line, and enough
control for accuracy and system. A good rule to follow is to “write as slowly as you can to write freely,” or “to write as freely
s you can to write accurately.” In other words, do not go so fast but that you can go orderly, nor so slowly that you can do
vour work with apparent ecase.
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The q and £ are somewhat more difficult to execute than the other |L1'f.I]J-:ﬁ. because we have an up stroke three spaces long
on the main slant,  The little finger may slip or rest whichever way you like best in producing the lower loop in these letters. It
is best, however, to raise the pen as you come to the line before adding the final eurve, In the f, the pen may be raised to advantage
twice, once near the erossing going down and at the base line coming up. If you can make it as well as vou wish, and be sure
of it each time, without raising Lhe pen, so0 much the better; but there are but few who can.  This raising of the pen so
frequently may seem to many very detremental, but 1 have yet to find a sufficient number of fine penmen who do not raise the
pen frequently, to indicate that it is bad. In truth, it is this very reason why many do not write better. They are fold not to
raise the pen and not to vse the fingers, It is simply another proof that precept is not as pood as example. Tf T were to write
ns I was told I would not have written these lessons, Why? Becanse I was told to write, not ns others wrote, but as some one
thought it ought to be written.

SPACING. T have said nothing about spacing. The spaces between letters should be a trifle wider than in letters. How much
wider is a matter of taste rather than rule. You ecan gauge my taste by consulting the sentence, “Good penmanship pays,” on
the first plate. Study it. You will see that all the words given for practice are not spaced the same. The spacing was made
wide in some and narrow in others, to give variety for practice, When your movements become cramped and sluggish it would
be well to write the words with long strokes (wide spacing) between the letters. We do not deem it advisable to use wide
spacing in the letters, as it encourages a serawling hand,

FORM STUDY. Keep constantly in mind that nearly all angles are the same and nearly all turns are the same.  For instance,
the top of the small i should be the same as the junection of lines in I, the turns at the base should be alike as well, The turns at
the top of an n should correspond with the one at the bottom and with those w, b, cte. In fact, by reversing your papers vou
can find many defects not usually noticeable, And if you eannol see defecls yom ecannot improve rapidly. It will not do to
know that something is wrong. You must find what that something is; then, no doubt, you can eradicate the wrong by right
practice. There is no one thing that will show you wherein vou are deficient in perecption of form so well as penciling or drawing
the letters slowly. By so doing the eye is required to direct the penell, rather than the musele

PRACTICE POINTERS. Now don't be afruid to practice quite vigoronsly at times on the work given. Tt would be well if you
would double the size of the copies at times, and nt others to reduce the size a half and double the spacing. After practicing the
different styles in this way always finish your work by practicing the size and spacing given in the copies. Keep vour pens in
good condition, also your ink. Good material is essential, and it need not necessa rily be expensive,
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In these exercises, it is not well to attempt to see in detail the forms as they fall from the pen, as the pen must travel
faster than the eyve can travel and observe detail, Instend of looking intently either at the top of the exercise or at the hottom
while making it, the better plan is to look at the exercise as a whele, keeping the pen moving horizentally across the page so that
the exercise will rest om the base line. In the diminishing exercise, simply see that the exercise is diminishing uniformly and al
the right ratio. After the work is done and the pen lifted from the paper, the eye can then look the work over and detect

where 1L is fanlty in detail,

All that the eye can hope to do while the pen is in motion is to detect whether the exercises are uniform in height, spacing
and slant, and whether they are resting on the base line, whether the diminishing ones are diminishing at the right ratio, and
whether the shades are right in width. At the same time secondary consideration may be given to such matters as curvature,

symmetry, ote

The first thing to consider is the shape of the form. The second thing to consider is the location of the shade. The third
ihing to consider is the shape of the shade and where its heaviest part occurs. The ability to make what {5 known a=z a “swell”
shade—a shade that increnses gradually until o maximem width is obtained and then instantly begins to diminish is not acuired
in & day, Almost any one can make a long, monotononsly heavy ghade, but only an expert can make n shade short and swelling
in the center. To make a short shade that swells well in the middle and tapers gradually both ways, refquires a quick, responsive,
flexible, elastic, up and down action.

No exercise is better suited to the development of the ability 1o make s short shade, and to place it high or low upon the
form at will, than the old, long & exercise on page 29, Study earefully the form of the exercise unshaded as given Notice
carefully that the up and down strokes are curved about equally, and that the upper and lower loops of the exercise are the
same In gize and slant. Practice upon the unshaded exercise until you can make the form well. Then practice it placing the
shade below the crossing but not with the heaviest part touching the base line, After having maslere this, take up the one
with shade at the top, above the crossing, pructice it until you can make the shade short and near the top. Next practice in
ritﬂ.ﬁilﬂf_" EVETY ather form shaded above and EVCTY other form shaded below, bl not EI“LIWiII[.!,’ any of the shade to extend as far as
the center of the form. Finally, to become complete master of the art of shading, practice the final form of the long » eNCTel e
wherein it {8 shaded both at the top and at the bottom. This requires an unusually quick, clastic and responsive action—an

i

¢



action that many who ecall themselves professionals have never attained. 1t js precigely the opposite of the action required of
the feet amd legs when jumping off of the floor and endeavoring to crack the heels together three times before alighting, and
there are fewer people by far in the world who can make this long # exercise as it should be made than ean perform the physical
feat just mentioned.

In order to muke the direct oval as shown, start the motion before you touch the pen to the puimn nned endenvor Lo carve
both sides equally, placing the heaviest part of the shade at half the glant height, which is above half the height of the form.
See that the shades swell in the center and taper gradually both ways,

The reverse-oval prineciple is the reverse of the direct oval excepi that it is left open at the base. The reverse-oval
principle with the low shade is modified by flattening the right side and placing the heaviest part of the shade near the base line
Tle: reverse oval and compound curve principle, as in v, w and g, I8 curved a little more in the beginning than the other principles
just mentioned, while the shade, although different in shape, should be located at half the slant height as concerns its heaviest
Jrart.

This is the last of the reverse-oval and principles and as they lie at the foundation of form amd execution study  them
eritically and practice them falthfully, and results will be fully appreciated later on. Few students work long and faithfully
enoigh upon these principles before hurrying on to the letlers constructed from them. Be, therefore, perserving and patient with
your practice upon them, reviewing them frequently from time to time with a view of perfecting and mastering them.

The capital stem exercises and prineiples as shown on the following pages are very important, and should he studied and
practiced faithfully from time to time. These exercises have long sinee been recognized by teachers of penmanship as funda-
mentals for form and freedom of the highest order.  Always master the form before attempting the shade, using an COsy, grice-
ful movement with considerable foree and energy.

e finger action whatever should be used in the execution of capital letters. The fingers should hold the pen, and grip
it somewhat more tigntly when maoking a shade than light lines, but no conscious effort is necessary in this particular. If the
fingers are allowed to act In conjunction with the arm they will almost invariably weaken the form and fAatten the ovals. The
shades on the eapital stem are located on the lower half of the letter and heaviest part near the hase line, The slant of the shade
should be on an angle of about twenty-five degrees,
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Take up one exercise or form at a time and stick to it until you have masiered it, or at least made substantial improve-
tient.  As a role, two or three pages at least should be devoted to a form before going ahead. Not infrequently it is neeessary
to cover several sheets with a form before improvement is shown. Improvement is more the result of critical observation and
careful effort than prolonged but indiseriminate practice.

Fndeavor to always determine the shape, the location and the slant of the oval, as well ag the location, the shape and the
glacl of the shade, before proceeding with the practice.  Much time, effort and paper may thus be saved, as the average pupil
practices entirely too much and observes, studies and eriticises too little, Pefore one ean hope to enltivate good writing he must
lewrn to perecive it.  In other words one must think good writing before he can hope to reproduce it. And before one ean
think good writing it is necessary to analyze carefully and eritieally various forms comprising the seript characters, for the
average person knows far less about seript forms than he imagines.

The various |Iri|ll.'i.]hh'.‘5 |I1‘l-.":-'l':|1l1‘||] 5.|.'“I‘.|ﬂ1‘:'|1:.-:_||- and combined pecd to be stadied [ultliii"ﬂl]_'l.‘ and then |:Irllul.'|.]l."l."l| i!l1Lr']|‘ip4'r|T|"I.'
and persey eringly. Good writing is a growth rather than a sudden attainment. It takes months and vears rather than days and
weeks Lo acquire it Therefore you should not become discouraged if after a few days or weeks practice you faill to write less
than half as well as vou think you should. The subtleties of seript lines, shades and forms are such as to demand the finest
quality of our thought to perceive, as well as the finest quality of cur effort to create and command. The fair mistress of fine
art in writing is guite as evasive, charming and difficult to acquire as the fair mistress of other fine arts.

II'I. 1.Inh‘|.' ta "'li'lnl'i‘L" E-illl-llu'li'i “'1."”.. it iﬁ !'li"i:'l'hiﬁli.]"}' ta 5o II“‘]_‘__ thq_- fﬂﬂ.‘“r“l i5 fial L'Tll:"l]:“l:ll"‘r‘l:"l:l wj!h l.:lnl'll."ll."l:!i.'-ill.r_'n-' 1““‘]1'“?:.. 'I']".
arm should act freely on the muscle in front of the elbow. The elbow itself may be right off the edge of the table but the ful!
welght of the arm should rest on the musele which should be near the edge of the desk.

The excrcises from which the capitals are formed should be bold and vet delicate, This double quality demands thal they

be execuled in a bold-like manner, but with a touch that is delicate and uniform. Considerable power should be generated and
el In reverse in order to do the work confidently, gracefully and with ense.
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There are two movements necessary in the execution of shoded and unshaded lines in capital letters. In order to produce
tive ovals, & horizontal movement it necessary with considerable foree in order to oblain the reguired momentum to make the ovils
praceful and h}'lnTI'Il.‘ll"ill'r'I.I- The other motion is the opposite of the horizeatal motion mentioned. That is, it Is up amad dlown, or
vertical to the surface of the paper. it is one we employ in order 1o produce the shades, for the pen must be pressed toward the
paper and lifted from it quickly, skillfully and elastically in order to produce an increasing and diminishing shade, such as i3
necessary in high-grade ornamental penmanship,  This up-and-down guality musl he springy in nature and sensitive, as it in-

volves the toueh of the pen to the paper.

The cooperation of the two movements mentioned (8 necessary in order to produce the fine forms known to the fine art

world of writing.
ing lurther, we wish lo emphasize the qualities of graceluiness, symmetry and accuracy. Absolutely
aceurate writing Is not desirable, for it can be secured only by drawing meians. And it is not accuracy in writing that s so

to the eye ns it is gracefulness. Graceful writing is morc eastly abtained than acenrate writing by free hand means.
Therefore study the eurvature of lines, as It is the kind

Bul hefors '|'I-r1|'l'l.'l'1]

appealing
Onece atlained, it can be retained to a far greater extent than aceuracy.

and delicacy of curve that determines the gracefulness of the strokes.
It has to do with forms as o whole, while gracefulness has to il

Another fine art quality in writing is that of symmetry.
apce well and appear to have been made in an offhund

mainly with lines. Forms should be symmetrical, that is they should bal
monner. The eapital 0, for instance, 15 symmetrical, ns both sides curve the same and ends curve the same. It is not

jeal if one side curves more than the other, or if one end i3 more rounding than the ather. Thus it is that loop letters
Otherwise they will not by symmetrical. A loop that has a straight line

so than o tree that has all of its limbs on one side.

Bymmelr
chould have the same eurve on both sides of the loop.
on one side and a curve on the other is not symmelrical; no more

Begin therefore to question yourself thus: Are the curves In my small letlers graceful?  Are the loops symmetrical?
Are the ovals in my capitals symmetrical; that is, are the curves the same on each silde, or nearly sof
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A FEW PARTING WORDS ABOUT SMALL LETTERS. Now, sinee we have begun the practice of capitals, do not neglect
the small letters, Keep in mind the faet that thev are of chief imporatnes, and that your suecess as & penman will be more fure
amd permanent If you write the small letters uniformly well than If you dash off breesy caplitals at the expense of the small
forms, Eaze of execution will do more toward making vour forms graceful than anyvthing else, save an aceurate knowledge of
form; but the two together—form and movement—are the malna requirements. 17 vou have them von are fortunate, but if you
have them to get, you need not despair,

PRELIMINARIES FOR CAPITAL PRACTICE. The prelimi nary exercises and principles at the top of each plate should be
minzlered before beginning the letters. See that your shades are comparatively short, smooth and fut, and yvour ovals full, free
and graceful. To secure these essentinis you must let the arm revolve freely on the musele within the sleeve nt the elbow, using
a pretty brisk and forceful, yet delicate setion. The power shonld eome chiefly from the shoulder. The muscle in front of the
elbow must serve as the main center of motion and of control.  This rest may be near the edge of the tabhle, In fact, the elbow

may be off the edge of the table, but the whole weight of the arm should rest. The arm may be placed further on the table for
small leflers,

Do not Tail to keep the position recommended, that of having the forearm at right ungles with the connective slant. Shitt
the cibow to the right often or the paper to the left, For capitals, the arm may be held more pearly at right angles to the line
on which you write. As will be seen, the heaviest part, the shade, is about half the height. When vou find it dificult to determine
the exact eurvature of o stroke, turn back and study the first plate. For it is as necessary that you study form and secure
acouracy in capitals as well a8 in small letters. These letters should be made with a full, free, circular nction, The shades
should be made with more than ordinary force and firmness, though not stiffly, If you are thoroughly interested in vour work,
you will derive much pleasure in aoquiring them. Confidence is essentinl in bold, delicate, graceful, neenrate capital practice.
Observe  carefully the location of the shade, where it is henaviest, where it beging and terminates, ebe.
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SYSTEM, SYMMETRY, AND SIMPLICITY FOR CAPITALS. The tendency of voung students is to eare more for indis-
criminate flourishing than for system, symmetry and simplicity. The day for flourish-burdened capitals and cramped small
letlers s past—they were the allies of whole arm and finger movements.  Today, the handwriting that pleases most must be
writlen with a uniformly free, graceful, and controllable movement, alike on capitals and small letters, In fact, the movement
which is employed in small letters ought to be employed to systematize the eapitals, and the motion employed in eapitals should
he utilized to give freedom, groce, and strength to the small letters. Therefore, do not divoree the movements too completely.

HOW TO MAKE OVALS AND SHADES. The oval forms should be made with a full, foreeful action from the start.
The shade should be produced with a firm but not spasmodic action. The fingers must not act but grip and hold the pen more
firmly than at other times (though this will be somewhat unconscious.) The shade shou'd begin at half the height, And right
here let me add that shading requires a double action. Not only the pen be driven about a central point to produce the full,
graceful oval, but it must be forced up and down (the points forced apart and then allowed to return to their normal position)
us well, and at the same time. This requires what is generally termed an “elastic™ aetion. It is this flexible and elastic action
thal produces the short, full, smooth, and sparkling shade which distinguishes professional writing from amateur efforts. A
very general tendency in small letters is to curve the up strokes too much and to make them too sluggishly and lightly, That is,
ihe tendency is to use a movement which lacks force; n movemenct not direct from the elbow. To overcome this, it is well to see

that the little finger slips freely with each up stroke and that the wotion comes direct from the elbow, the forearm serving ns n
i e,

Endeavor ko tligest the meaning of the last line and to allow it to crop out of the sleeve and pen in the form of a grace-

ful, aceurate seript.  Keep in mind that it is not alone quantity of practice but quality or kind of practice that develops
superior penmanship.
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SPEED AND SHADF. Let the pen be driven over the paper with considerable speed and force. Make the first exercise at the
rale of about 100 down strokes per minute, The heaviest parl of the shade should be placed at about half the height. The
shade should be short, thick in the center, and slender toward the ends. Tt should not extend up or down far enough to detract
from the delicacy of the turns at the top and bottom. The pen may be raised at the base of V. {7, and ¥, but I did nol raise it

there, nor do I usually,

The shade in ¢ and % is placed much the same as in the preceding three letters. The pen may be raised at the line in
making these forms. It was so raised in the copy. Remember the loop in @ should be long and horizontal and in the 2 it
should be about on the connective slant. The shade in the J should be below the line.

TENDENCIES AND HOW TO CORRECT THEM. The tendencies in these letters are to make the first stroke of 17, [7, ano
¥ too slanting and too wide or open at the base, and in the @ and Z, to make the small loops too nearly round and to use too
much rolling motion in the lower part of the letter. The raising of the pen as suggested will aid in flattening the little loops,
The use of more rolling or shoulder action will aid in curving the first strokes in the first forms, Use plenty of the hinge aetion
in the long down stroke of the back of Uhe J.

The shaded stroke in @ and Z is curved wore than in the letters of the previous plate. The tendency is to make the
shade so low as to interfere with the construction of the small loops.

Heed the injunction of the last line, Now is the time to learn, not after you have other things to think about. Make that
hand of yours obey your will. It can be trained to do almost anything vou dictate. There is nothing like being master of vour
own pawers of expression. The band should necessarily be the servant of the mind—it is your duty to make it such.

40

21001 OB I3 P 09D
/ /f ’j/__.“,.,m;*;f // // - ,,,,# fiw,f

o ¥
pt !

.-".i"' r' e i‘? o A e z"'_.,:-"""". '.£ LR J- gl 4 - '-"'" ﬁ" _.--’r".-'ﬂ':-"‘fl,
£

I'

7 SR e i, B

I/‘/ " I'PC:/ T FL {fr*r!i el B -ﬁ.i::_!l'_-" !
g e - gl -, B A i
__"f:r'.__J i
F v § 4 - s ——
| o A E ) -\.__\___._._._,_.-r"'_ -
] i d’/ {__r% /J.-_-’.”_.. . -4 = 7 A ;
\ ottt £ AA AFY £GP RAAAAA LT AT AA AL LA O A P TR A
b SR ‘_.-""' ..._.,.-" - e

41



TOO MUCH MUSCULAR TENSION AND HOW TO AVOILD IT. In writing the small letters, push the pen along delicately
vel firmly, aiming to be sure of the form, but net over-anxions. It is possible to tension the museles too tightly, which is ofter
the result of over anxiety and nervousness. Keep in mind Chat when the musele is tensioned boo tightly it will restrict the motion
and canse short, broken lines and spasmodie motions. On the other hand, when the muscle is not tensioned properly, the move-
ments are ineflicient and weak. In this condition the hand usually seems lifeless and lazy., If you are feeling tired, mentally
or physieally, the musele ean not be made to respond In such a way as to be very satisfying, unless you are too easily satisfied.
If the mind or will is too weak to transmit to the musele enough stimulus o put it in action and sustain the same, but little
good can be aceomplished.  On the other hand, if the muscle is too fatigued to respond to the dictates of the will, little improve-
menk need be expected,  Therefore bry to feel right when you practice and then practice carefully, which means thonghtfully and
briskly.
THE CAPITAL STEM. The capital stem you will find to be dificult. The eurve should be slight in the beginning, but in the
letiers given it is made a trifle shorter and more curving than in the priceiple. Let the arin roll freely in making the large oval.
Uf course thal will require a loose sleeve and a flexible and elastic muscle near the elbow. Make vour work larger than here
given, nearly double the size. The shades in these letters should be placed below half the height and near and on the line. The
heaviest part should nearly touch the line.
ENDEAVOR TO BREAK YOUR OWN RECORD. The idea conveyved in this heading is a good one. If vou will try, each
and every time, to outde your former effort, von will certainly improve. But that will be difficult to do. Tt means that yoeu can
not follow one effort with another in quick suecession for any considerable length of time without becoming wearied. Therefore
it will be Lest to make a few efforts—then rest before trying again. But do not let the recess be long enough to lead to drowsi-
ness nor indifference.  Be interested, from top to tee, if you want to become a fine penman,
A LOOK BACKWARD., Examine vour small letters eritically, and if yvou find them defective it would be time saved in the
end i vou would return to the first lesson and review them all ap to the one herewith. Remember you ought to spend from one
week to one month (from one to three hooes” practice per day) on each plate. You can not do justice to one plate in o lesson,
nor fo vourself,
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CHANGE OF POSITION BENFEFICIAL AT TIMES. The capitals 4. N, M, §, L, and & are usoally quite dificult, Many
fail on the letters even after having secured a good stem. To overcome this seeming difficulty, all you need to do is to change
your position. The forearm may be held nearly at right angles to the line on which vou write in making the stem, but in
making the second part of A, ¥ or M, the clbow shoulid be shoved to the right, or the paper twisted slightly to the right at the
top, so as to allow the free use of the hinge action. If you will onee form the habit of using this hinge or pivet-like action, of
the elbow, you will enjoy these letters. Pupils have been taught to keep the forearm parallel with the sides of the paper and
to drive the arm in and oul the sleeve at the elbow in producing these forms, and as a consequence they usually falled and
have thercfore used the other styles of  letters.

ELBOW MAY BE ALLOWED TO SLIP—IF ARM BINDS. In finishing the style of M in Mwueller, the elbow may be allowed
to slip slightly if it seems to bind or ceamp in the sleeve near the elbow. Don't be seared if some one should “yvell” whole-arm
movement.  Just so vou produce the form, it matters little whether vou raise or rest the elbow, So far as eapitals are con-
cerned, I believe the whole-arm movement as good as any for ornamental writing. Bul I do not consider It good for small
letters, That Is, where the whole arm is used in producing capitals there is a lendency to use too much finger action in the small
letters. For experience has proven that where the arm rests at the elbow for all the letters, the small letter practice has a
tendency to systematize the capitals, and the capital practice has a tendency to make the small forms more free and graceful.

CURYE STEM IN 1. AXD 5. If vou will curve the stem of 8 and L well yvou will not have very much serious trouble, 1 like
to raise the pen in the L lhe same as though 1 were going to make an 8. This, it seems o me, is much easler and surer, And
sureness is one of the essentinls of professionalism.  If you cannot write with reasonable sureness (which means to make nine
good letters to one poor one, or to make a good one whenever you make up your mind to do so), you are vet a mere learner—a
student, and not a proficient penman. Surcness is a very essential element of fine penmanship.
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MODIFIED PRINCIPLE, Here we have o modification of a former principle; one that iz used quite extensively. The aim
should be to keep the principle as full and unmodified as possible. The tendency is to make it too narrow and toe sharp at the
top. The first oval should be horizontal, or nearly so. This oval should never drop below the line; in fact, should not quite
touch it. There is no need of rule in this phase of the work., That is, forms nead not conform to some one pattern to be pretty.
The chief requirement is that the letters, as a whole, balonce well; that the ovals are full and the lines well curved; and that
thie lines are fine and the shades smooth,

The last line expresses the three chief essentials of page wrilmg. It is not necessary to write any particular slant, but it i
essentinl that it be nniform. So it is with spacing. There is no reason why you should not write a more compact hand than
here given if you prefer such a hand. The same is true of o more running style. The main thing is to make the style you prefer
beautiful., This vou ean do hy emploving such elements of beauty in lightness and curvature of lines as is most universally
admired.  But if in econnection with these you can leave the Impress of your own nature thercon, so much the better for you
for your profession.

You cannot, in fact, aveid writing unlike other people. That is, your own personality will exert Ttself even though you fight
against il You have no more right in tryving to imitate another’s peculiar bandwriting than to imitate in manners and looks.
The sooner you discover vourself, your own peculiar style, the sooner you will be considered a penman.  Even though your style is
uol as fine as some ene elze’s, 1T it is original and yours, it will he considered more favorably than if it is an imitation,
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MODIFIED STEMS. The forms on this plate are nothing other than modified stems; the shade being the same. The large
initinl oval should be about horizontal, It should never be higher at the left end than at the right. The arm must roll freely
near the elbow In starting this form, but the paper and pen must be adjusted so as to produce smooth shades. Tf you find the
shade rough on the under side it will be beeause of a poor position or an improperly adjusted holder. The shades of the second
style of P. B and R must be made less rapidly than the other shades. The tendency is to make the shade so low and abrupt as
bo interfere with o nice delicate turn at the base of the first part of the letter. Keep the shade high in € and E. Heed the in-

junetion contained in the last line. It is only through repeated attempts that a fine handwriting is possible.

HABITS THAT AFFECT WRITING. 1f, in your practice from these lessons, your work seems weak, nervous, stiff or
irregular, the best thing to do is to go back to exercises and principles. Vigorous drill is the key to mastery. A few attempts
will profit but little. Such fitful practice is a mere aggravation—enough, perbaps to discourage, Therefore, unless you are will-
ing to work hard, faithfully and long you need not expect to become much of a penman, For it takes time to learn to write =
thoroughly professional hand. In faet, you must grow into it—in part, at least, And while you are growing and training it will
belp things along financially, healthfully, and maorally it you do away with smoking, drinking tea and coffee, and irregular eat-

ing and slecping.

Some years ago | ceased such of these habits as I had contracted, for fear that they might influence my work, and 1 am
glua of it. T knew that they could (and quite likely would) influence my work in such a way that it would be difficult Lo
attribute a little nervousness or irregularity to these stimulants; therefore, to be sure about it, 1 quit using them. 1 would
recommenid the same to vou. After twenty yvears’ of desk work, by keeping proper hours and eating wholesome food, T find
my bealth mueh better than when T began, Is this not well worth considering?
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FAITHFULLY, ENTHUSIASTICALLY, RIGOROUSLY. The capital exercises herewith should be practiced faithfully,
enthosiastically and rigorously. Do not pause much along the way, Raise the fen in going from one A4 to another, but yon need
not check the motion. Make the stems of the H's first, then finish from right to left. The ' may be made continuously with-
il raising the pen, or you may raise it after the shade, s did the writer.

What is true of the 7 is also true of the L. Raise the pen in M and ¥, but do not place the pen on the shade of the first
part in starting the second, but near to it instead. Suit voursel f about raising the pen in . The W ig similar to the X and M.

Une of the main faults with beginners is to hurry the motion too much in going from one form to another. Thus in the
A's there is no need of hurry in making the lateral oval and joining the following form. Ovals are Trequently futtened in this
haste of joining.  Simply let the arm revolve with freedom and ease on the muscle near the elbow. Faodeavor to secure fullness
of oval rather ihan fastness of motion. For heauty should be your aim. Speed, in this line of work, 18 of secondary importance.
Of course you must have enough force and momentum to secure fullness and gracefulness of form, but it is foolish to have so
much of il as to destroy these desived gualities. !

To secure grace, delicacy, smoothness, firmness, and strength, vou must use a certain speed and momentum, 1 you drop
below or go bevond this desired rate of motion you will fuil in securing all these essential qualities. You must accommodate your
inclinations to the possibilily of the work to be done. Forms like those herewith demand a certain fite of speed and it is folly to
endeavor to go beyond their lmit, If vou are naturally nervous you will necessariiy write faster than those of stemdy nerves and

deliberate movement. |
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CAPITALS. Capitals! What fond memories the word reealls! How well do T eall to mind the amount of enjoyment and
inspiration 1 derived from some “whole-arm capitals” in the back of a copy-book a quarter of a century ago. If the forms
herewith were to awnken # much enthusiasm on the part of the readers as similar ones have in me in the past, 1 should envy
their delight. For 1 consider the moments spent in the acquirement of these forms (and they took a deeade) among the happiest
of my life. But a large portion of that delight has gone forever, never to return save at beholding some masterpiece in paint-
ing or in trying to draw something which seems just beyond my present powers, but which I hope to attain. Surely “there is
mure pleasure in pursuit than in possession,” but there is more satisfaction in having it than having it to get. Therefore enjoy the
pleasure of achiring, and then the satisfaction which comes only by possession.

CONCEPTION, CONFIDENCE and PRACTICE—THREE ESSENTIALS. But you want to know how to make a set of
capitals, Well, the first requisite is a knowledge of form. The next.and most important essentinl is <kill, which comes only by
proper effort repeated about a million times. Another very good thing to have, and it comes best by experience, is confidence.
Not necessurily that kind which causes the head to swell, but rather that which is the result of honest effort and service. I have
heard some say that to be able to make a good set of eapitals you must make a half dozen sets daily. No doubt that is a good
way to learn. But there are other ways. Practice on cach letter until you ean make it well any time of day without preliminary
practice, Then you can make a set of eapitals with but little additional practice. 3

SINGLE LETTERS FIRST—FULL ALPHABET AFTER. So long as you are not reasonably sure of the product before the
ink leaves the pen vou need not expect to experience a “howling™ success in getting up sets of capitals, As long as you make
as many misses as hits don't spend time on the alphabet. Spend it on individual letters. But if you think you can make letters
hetter thon other pmpp'tu think vou can, make a set of rnpitnlﬁ. then sit cooly down and look at ecach letter eritically and see if
vou would be willing to hive the poorest one of the lot serve as initial in a penmanship journal. 1T nol, work at such letter or
lctters until you would. '

RELATION OF WHOLE, NOT ISDIVIDUAL FORM, DETERMINES EFFECT. But the n]]-iwurnlmt' of the alphabet, after
all, is not dependent so much upon the form of individunl letters as upon the relationship as a whole. All forms should be about
equally distant, and the shades uniform in weight.

THF. MOVEMENT FOR CAPITALS, The movement should come chiefly from the upper arm and shoulder. The power should
come from the shoulder. The control should come from resting the forearm on the table. The musecles near the elbow should
serve as o rubber-like rest, but they must not be rigid, Litte or ne finger action should be nsed except to grip the holder more
lightly in producing shades.
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instructor in the Zanerian Collere of Penmanship, Columbus, 0., which appeared in the Business Educator publishea
at Columbus, Ohio. Students of penmanship can find no better material for study and imitation
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The four preceding plates were prepared by E. A, Lupfer, instructor in the Zanerian College of Penmanship, Columbus, O
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he Apecimen on this page and the one on the following paee are Trom Hhe wen iof Fo Al 1 upfer, instructor
in the Zanerian College of P nmanship, Columbus, Ohio.
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By E. A. Lupfer, Principal of Zanerian College, Columbus, Ohio,
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Wriltten by F. A. Lupfer.
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By the skillful, late C. C. Canan.

By F, B. rllllt'ljll.'_'l-', Detroit,. Mich.
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The above is one of the many fine specimens which appear in The Madarasz Book, Published by Zaner & Bloser

Company, Columbus, Ohio, 25

FINE ART PENMANSHIP APPLIED TO LETTER WRITING
Br -A! Dl- Tﬁﬂ.ﬂn

Whose penmanship in point of accuracy, grace, delicacy, strength and harmony all combined, we have never seen equaled.
Mr. Taylor was truly a genius, infusing into the art of penmanship a refincmient it never knew before he lived.

The letter presented in pages 72 and 73 is one of the best. The delicacy of Lhe original was such thut no process of en-

graving and printing can do it justice. The method employed is photographically correct, but the screen inereases the thickness
of the line and roughens it not a little.

Study its arrangement, its effect, its uniformity in height and slant, its grace and harmony, and its boldness as well,
Notice critically the initial and final strokes, how daintily they are curved, and how harmonious and uniform in slant. Observe
aiso the perfect spacing befweon words.

See what slender, graceful, full, free and symmetrical loops have been produced. And such exactness and daintiness in
t's is remarkable. The skill required for such precision and freedom is second to that of no other. We are delighted to be
fortunate enough to present and preserve it in this book.
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We now come to signature writing, eombinations as they are frequently called. This work is usually considered the most
foscinating part of penmanship. It is a kind of work, too, that canses one to display more originality than ardinary page
writing.

The essentinls of good signature writing are much the same as those which underlie other ornamental penmanship.  How-
cvery it is well here to emphasize the fact that the letters should as a rule appear to be equal in sise and spacing.  Very
frequently capitals are spaced irregularly by amateurs, who become interested in the entanglement of lines, rather than in their
right relation,

An dld rule for ornate combinstions, feurishes, ete,, is that lines should run nearly parallel or that they shonld cross at
nearly right angles. Good signatures comply with this rule, and poor ones vielate it

A good combination does not necessarily mean that all of the letters should be joined, but rather thal they overlap each
uther in such a way that they have the appearance of joining.

Another essential in signature designs is that the capitals should form a symmetrical combination or effect.  That is one
side of the name should appear to be about as large as the other side.

A harmonious signature, ns a rule, is not the product of hasty thought and action, nor as a rule the result of even one, two or
three efforts. 1t is really necessary sometimes to work upon certain combinations of letters for months before the best efforts can
he secured,

Fach l’n}:ilnl in a high-grade combination, should, if shorn of or Rl‘l.lrlfﬂtﬂﬂ from its flourishes, be a well-formed, standord,
acenrate, plain letter; good in proportion and symmetrical in outline, and graceful.

It s not a good plan to have two or three shades close together and then one or two off by themselves. Shades ought to
b about the same in thickness and spaced nearly as possible the same distanee apart,  Of course, nbsolute equality is not desired,
fur it then has a tendeney to appear too mechanical, exact and lifeless,

Ornamental penmunship belongs to the domain of fine arts, being begutiful rather than useful. It is not ns high an art as
painting, sculpture, architecture, music or poetry, because it is less complex, but it is more fundamental and simple and that is
why it Is so widely appreciated and admired. Being graoceful in form and rhythmic in action, it belongs to fine rather than
mechanienl arts.

To those whe worship devoully at the shrine of beauty In orpate penmanship, there will come cerlain sensations that only
the patient and persevering and art-loving ean fully nppreciate and enjoy.
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By E. W, Bloser.
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THE BUSINESS EDUCATOR

HiZ boeok wonld not be complete f ft contained no
I reference to The Posiness Edocalor, the monthly
penmanship jowrnal poblished by Faner & Hozer

Company,

The publishers spare neither ¢fort nor expense fo pre-
gent from monih to month the besi thai the feld of pen-
manship aforda,

The best talent §a pecured to coniribute lessons o pen-
manship, sngrossing, eie., specimens of penmanship ariicles,
wir.

Each monih specimens are published from masters
past and present. There is o studenis® page, stories, and
suggestions Invaluable o both siodenis and professionsl
PEnmEn.

Spbseripiion price £1.25 a yvear., Canadian postage 10e:
forcign pastage. e,

(f course. all wha are intercited in penmanship and

commercial  education  should sobscribe for The Muosiness
Eduacatar.

The Business Educator

Zaner & Bloser Company, Publishers
Columbus, Ohio.

Revised Edition of

The Madarasz Book

R34x1134 inches. 80 pages. Con-
tains the finest work of the famous
I.. Madarasz, who, as an ornamen-
tal writer, ranked as one of the
inest who ever hived.

It is a wonderful book of pen-
manship inspiration for pro-
fessionals and beginners,

A ;{L‘lud book to f-:lllti}' after prac-
ticing from “Lessons in Ornamen-
tal Penmanship.”

Heavy Paper Cowver, $i00; Cloth, $2.25

Zanes & Bloser Company
Penmanship Publishers Columbus, Ohio

1 F

WHY YOU SHOULD TRAIN IN THE
ZANERIAN COLLEGE OF PENMANSHIP

Beenuss you will get the lulest amd best instruction; the most successful methods; the most inspiring
penmanship copics; painstaking criticisms and helpful suggestions; come In contact with the hest in the pro-
fessiom; be surrounded with a decidedly penmanship atmosphere, and one of the finest collectlons of pen-
manship in this country; be treated fairly, courteously and helpful

Becanse the Zanerian is the home of the Zaner Mcethod of Writing, and superintendents and school officials
come to us for supervisors and special teachers of writing. Persons who are Zanerian-trained are therefore
in dewanid, We cheerfully assist our pupils In securing positions free of charge,

Write for Literature
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A Professional Certificate

Any one practicing from these lessons, who at-
tains such proficieney as is expected of those who
aspire to be professionals, will be granted a b biful
certificale for one dollar, This is an opportunity
worth many dellars and should be grasped by all
ambilious penmanship students.

To secure this certificate send a specimen of
your penmanship, consisting of an alphabet and a
page letter. If the work shows sufficient skill you
will be notified. You can then remit the dollar for
the certificate.

We alse issue a Student’s Ornamental Certificats,
price &bc.

ZANER & BLOSER CO.
Columbus, Ohio

ALL PERSONS

Possessing and practicing from “Leszons in Quramen-
fal Powmanship” ought to also possess the book en-
titled “Honerian Sevipt Alhpabets™ as it is intended
for advanced students, amateurs and professionals.
It contains one hundred and sixteen pages, nine by
twelve inches in size, cloth hinding, and is printed on
extra super paper with double-tone sepia ink. Tt
containg some three dozen alphabets, with instruc-
tions, and the finest work from such master penmen
as Madarasg, Taylor, Spencer, Flickinger, Courtney,
Doner, Bloser, Mills, Canan and others.  The regular
price is #2.50, but te purchasers of this book we are
pleased to guote a special price of but SLM pre-
paid if yon mention at the time you possess a copy
of “Lessons in Ornamental Penmanship” and give
the date of purchasing it

ZANER & BLOSER CO.

PUBLISHERS COLUMBUS, OHIO




